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1 INTRODUCTION
1.1 Purpose

Non scheduled payments are often referred to by $iaff as “634 payments” which is a referencéhtoform used to record the
payment details for the individual authorizatioguests, the FIA-634, Foster Care Non- scheduledhBayAuthorization form. In
order to pay a non-scheduled payment, the casefirgidie receiving or have received regular, ongdioard and care payments via
the FIA-626, Foster Care Payment Authorizationtiier same service period. Exception is permanermysed pilot program last

two payments.

The Payments module, in SWSS FAJ currently crahef1A 626, Foster Care Payment AuthorizationBoard and Care and the
Independent Living Allowance. The 626 is creataddul on information obtained from Placement, FundiProvider and Member
information in SWSS FAJ. The system also pend®fyment Document Control (PDC) approval, thoseso&aich require Central
Office Policy or Zone staff approval.

The purpose of this document is to outline requéets to enhance the Payments module to permit ehtron-scheduled payments
and allow for a similar pend process for those sdmeduled payments requiring central office FoSte policy approval with entry
by PDC. The pend process will be further enharnceeadclude the appropriate supervisory approvah at these payments based on
standard and/or specific required approval pattgetsrmined by policy or local office managemenhe automated supervisory
approval path requirements are covered in a sepdomiument.

1.2 Target Audience

This document is for the SWSS developers who aaegeltl with creating a detailed design documenthigrmodule, as well as
implementation of the requirements listed heredtrwill also be of interest to development stafaohed with maintaining the SWSS
automated system.

The following personnel may also be interested:
* SWSS Trainers
* FIA Help desk personnel
» SWSS advance users
» SWSS project staff tasked with developing the Usgtiide
e CFS Policy staff
e Zone Children’s Services Specialist
e Payment Document Control Unit in Children’s Sergiéecounting

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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2 MODULE NARRATIVE

When FIA places a child in an out-of-home settlmgayment may be authorized for the board andmangder, child placing
agency or even the children themselves (if thegutamt is in an independent living situation). Tehesgular maintenance payments
may be supplemented by Non-scheduled payments/tr @arious other needs as these arise. The@sarésystem-generated”
non-scheduled payments to cover semi-annual clgpthiiowances and the annual holiday allowance stAted earlier, in order to
receive a non-scheduled payment, it is necessathdochildren’s services case to be receivingamehreceived a regular 626 board
and care payment.

The foster care or juvenile justice worker mayi@é the non-scheduled payment process by openengtild’s case on SWSS,
entering the placement information, opening theises case on CIS, completing the authorizationittedbn the SWSS regular board
and care (626) payments screen. For the permarfiecased pilot program the initial incentive payrnesil be generated
automatically upon board and care payment authtisiza When a new case is opened or a child rersmiare after being out of care
for a year, the worker will be prompted to autheran initial clothing allowance if appropriate. ejtthen will be able to go to the
Payments module and choose the payment option fddbeduled payment and complete an FIA-634 noaekdhd payment
authorization request on SWSS FAJ. The paymenuiedd SWSS FAJ will interact directly with the MeldPayments System
(MPS) on CIS and the results of the MPS transactrerthen stored as SWSS data.

If SWSS recognizes that MPS is requiring the wotkesubmit the non-scheduled payment request withpgproval from Central
Office or Zone Office, the request may be pendethabPDC may access the request and either appraegect it. If MPS
authorizes the payment, the payment will be issirethe weekend’s payroll run and will pay the nExtirsday following the week
in which the transaction was entered on MPS. SWiiSupport adding new authorizations or modifyimigdeleting existing non
scheduled payment authorizations up through theeabdd business each Friday evening. The weeklyofiayare run late every
Friday night to be processed through MAIN and m@aid mailed out during the following week. Paymemtsnormally be issued to
the primary care Provider; however payments foriocaddental and psychological providers can be piaectly to these providers if
they are enrolled as Michigan Providers on MAIN &#fidS.

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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3 NAVIGATION FLOW

3.1 Screen Interaction

The Payments module must have a screen to sholidtoey of placements for the current case, andpayynents authorized or
pending to include Board and Care Authorizatiors ldon-scheduled payment Authorizations.

The user will be able to access a detail screegnntitlaallow modification or deletion of an existimon scheduled payment
authorization provided the authorization has netaaly been processed in the Friday payroll rure ager will also be able to access
a detail screen to allow entry of a new non-schedipayment, or printing the FIA-634 Non schedulagrpent authorization form.

SWSS Payments data will be saved along with thdtrethe MPS transaction including the MPS trantisen number. If a request
was not accepted, it will pend and an exceptiomgstimust be made to the Program Office for reviétve Program Office will
either access the pended authorization and diggfaser will forward the paperwork to Payment Daeent Control (PDC) for their
disposition. The pend process will require a sgadgility screen to be used exclusively by PDCrage access pended
authorizations. The pend process will operatergisgdly the same as the FIA-626 pend process.

3.2 System Flow

Children and youth for whom non-scheduled paymargseing requested must be living in a familydostome or residential
setting at the time of the provided service in otdebe eligible for the payment. Non-schedulegnpants may be made on closed
cases to retroactively pay benefits to which thilodn or youth were entitled. Requests for thesgments are usually made by the
foster care provider to the FIA direct service warkr to the Purchase of Service (CPA) agency wosk® will forward the request
to the FIA POS worker. The FIA worker will procabg request on SWSS FAJ through the Payments medhith will directly
interface with the model payments payroll syster/e will request one or more new provider eligipitodes to handle payments
for assisted care, tutoring and volunteer transgiort.

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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4 REQUIREMENTS LIST

The comprehensive list of requirements derived ftbenoriginal requirements, ensuing memos, emaild,test plan documentation.

4.1 Screen, Data, Out-of-Module, Output, Module and Miscellaneous Requirements

The following requirements were derived from thigioral requirements documents written by policyffdiar the SWSS project.
Any ensuing memos, emails, or test plans regarifiagoroject were also searched. It is intenddzbta comprehensive list of all
requirements pertaining to the Non-scheduled Patsraddition to the SWSS FAJ Payments module. Ealiidual requirement
has a unique identifier; the three letter prefiritifies this particular module (NSP = Non-Scheduayments).

The list is to be used in a Requirements Tracagiilatrix, which will be comprised of all the regements for all the SWSS
modules, so that the status of each requiremenbedracked and verified.

NSP-1 SCREEN REQUIREMENTS:

NSP-1.1 There must be a payments history screen that displays the child’s non-scheduled payment
authorizations approved or pended.

NSP-1.1.1 The payments history screen must display the following data elements:

NSP-1.1.1.1 All of the child’s providers

NSP-1.1.1.1.1 Providers Name

NSP-1.1.1.2 The payment authorizations made to the providers

NSP-1.1.1.2.1 The service provider name authorized

NSP-1.1.1.2.2 Payment Authorization date — default to current date

NSP-1.1.1.3 Payment authorization begin date — display only with Service Codes 0805, 0810 and 0831
NSP-1.1.1.4 Payment authorization end date — display only with Service Codes 0805, 0810 and 0831
NSP-1.1.1.4.1 Service code

NSP-1.1.1.4.2 Amount

NSP-1.1.1.4.3 Funding Source

NSP-1.1.1.4.4 Pend status

NSP-1.1.1.4.5 MPS transaction number

NSP-1.1.2 There must be a mechanism to select a particular provider, which will then display only the
payments authorization to that provider

NSP-1.1.3 There must be a mechanism to select a particular non-scheduled payment authorization, which
will then be displayed on the detail screen for purposes of editing or printing the form FIA-634,
Non-scheduled Payment Authorization Request

NSP-1.1.4 There must be a mechanism to add a new non scheduled payment authorization for the selected
provider which will pre-fill the detail screen

NSP-1.1.5 There must be a mechanism to select a particular provider from the Provider module to add a new
non-scheduled payment, which will then pre-fill the detail screen.

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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1.6 There must be a mechanism to close the screen and return to the source module (main menu,
placements, or case closing).

1.7 The mechanism that displays the non-scheduled authorizations should, by default, select all non-
scheduled payment authorizations.

1.8 Service codes
1.8.1 Non scheduled payments will be indicated by a 4 digit service code.

1.8.2 Rates below are current rates. But there must be a history of rates and dates associated with a
rate.

1.8.3 The following codes and payment reasons can be initiated by the worker:

1.8.3.1 Initial Clothing 0800 General Code

1.8.3.2 Initial Clothing ages 0 to S 0801 $210 maximum

1.8.3.3 Initial Clothing ages 6 to 12 0802 $310 maximum

1.8.3.4 Initial Clothing ages 13 to 18 0803 $500 maximum

1.8.3.5 Initial Clothing for ward child 0804 $210 maximum

1.8.3.6 School Tutoring 0805 $15 per hour maximum

1.8.3.7 Class ring 0830 up to $100 provided the youth has paid at least
one fourth of the cost.

1.8.3.8 Graduation Expenses 0806 $200 maximum

1.8.3.9 There are two items reimbursable under graduation expenses: Senior Prom expenses to

include tux rental, prom dress purchase up to $100. Senior cap and gown rental and
incidental expenses such as announcements up to $100.

1.8.3.10 Birth Certificates (out of state) 0879
1.8.3.11 Transportation 0809 - the maximum rate used is the State of Michigan
Standardized travel rates to cover, unreimbursed medical transportation, FIA supervised foster

parent transportation for a child to parental visits, preparatory visits to a child’s re-placement.

1.8.3.11.1 Reimbursement can also be made for bridge, ferry or parking fees. Such reimbursement
should not exceed $10.00 per occurrence <addendum 13, requirement 2>.

1.8.4 The following codes and payment reasons require supervisory approval:

1.8.4.1 Mental Health - Psychological Evaluations 0808 $500 maximum <addendum 9, requirement 1>

1.8.4.2 Assisted Care 0810 - The maximum approved is $15 per hour with a
maximum of 8 hours per day. Requires child be at DOC level II or above (Level I DOC in
Permanency Focused Initiative Program.)

1.8.4.3 Driver’s education 0832

1.8.4.4 Permanency Focused Initiative Program:

1.8.4.5 Delayed Performance Standard Payment 0816 $1900

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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NSP-1.1.8.4.5.1 To qualify for this payment, the administrative rate authorized to the agency must be service
code 0784 AND the child must be placed with a parent (LA 01 or 22), relative (LA 02, 23 or 27)
or legal guardian (LA 03) or into independent living (LA 07) within 290 days of removal from
his/her parents for this out of home placement episode.

NSP-1.1.8.4.5.1.1 Children placed initially with relatives do not qualify unless the child is returned to a
parent within 290 days of the beginning of this placement episode.

NSP-1.1.8.4.5.1.2 If the living arrangement is 07 and the agency is receiving the 0783 service code, this
payment cannot be made.

NSP-1.1.8.4.5.2 OR, To qualify for this payment, the administrative rate authorized to the agency must be
service code 0784 AND parental rights must have been terminated (the child’s legal status
changed to 41 or 44) at a hearing held within 515 days of the date of removal from his/her
parents for the out of home placement episode.

NSP-1.1.8.4.5.3 If the child reentered care after 366 or more days in LA 01, 22, 02, or 03, and the above
requirements are met, another Delayed Performance Standard Payment may be authorized.

NSP-1.1.8.4.5.4 P/DC must have the ability to enter this service code as an exception transaction.

NSP-1.1.8.4.5.5(01/2009) WR2279:Service code adjustments(SC 0829)currently pend from worker to
supervisor and then to P/DC for final approval and authorization. This request is that the edits
be changed so that once the supervisor has approved the non-scheduled pended payment
request-payment will be authorized, without requiring P/DC approval.

NSP-1.1.8.4.6 Delayed Sustained Action Payment — 6 mos. 0817 $1290

NSP-1.1.8.4.6.1 One time only payment. Once paid cannot be reauthorized for this child to either the same
or a different provider.

NSP-1.1.8.4.6.2 The child must be maintained in an appropriate placement (LA’s 01, 22, 02, 23, 27, 03 or

07-not SC 0783) for 6 months (183 days) from the end date of the foster care (LA 05)
placement.

NSP-1.1.8.4.6.2.1 The placement may have changed from one of the five approved LA’s to another in that
group, but may not move to any other living arrangement during this time period.

NSP-1.1.8.4.6.2.2 If the child is placed in an appropriate placement, reenters out of home care and is then
replaced in another appropriate placement, the 6 month (183 days) clock starts with the date of

the second appropriate placement.

NSP-1.1.8.4.6.2.3 The child cannot have been AWOL at any time during the month immediately preceding
the eligibility date for the six month sustainment payment. <addendum 8, requirement 3>

NSP-1.1.8.4.6.2.4 The board and care service code while the child was in care must have been 0784
<addendum 11, requirement 3>.

NSP-1.1.8.4.6.5 The administrative rate service code authorized to the child placing agency must have been
0784

NSP-1.1.8.4.6.3 OR, For permanent wards (Legal Status 41 or 44): The adoption must be finalized within
seven months (213 days) of the date of termination of parental rights.

NSP-1.1.8.4.6.4 P/DC must have the ability to enter this service code as an exception transaction.

NSP-1.1.8.4.7 Delayed Sustained Action Payment — 12 mos. 0818 $1600

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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NSP-1.1.8.4.7.1 One time only payment. Once paid cannot be reauthorized for this child to either the same
or a different provider.

NSP-1.1.8.4.7.2 P/DC must have the ability to enter this service code as an exception transaction.

NSP-1.1.8.4.7.3 The child must be maintained in an appropriate placement (LA’s 01, 22, 02, 03 or 07-not SC
0783) for 12 months (365 days) from the end date of the foster care (LA 05) placement.

NSP-1.1.8.4.7.4 The administrative rate service code authorized to the child placing agency must have been
0784 <addendum 11, requirement 4>.

NSP-1.1.8.4.7.3.1 The placement may have changed from one of the five approved LA’s to another in that
group, but may not change to any other living arrangement during this time period.

i - If the child is placed in an appropriate placement fo
less than 365 days, reenters out of home care and is then replaced in another appropriate
placement, the 12 month (365 days) clock starts with the date of the second appropriate
placement. IF THE CHILD HAD BEEN IN THE APPROPRIATE PLACEMENT FOR 365 DAYS OR
MORE, THE 0818 IS TO BE AUTHORIZED REGARDLESS EVEN THOUGH THE CHILD
REENTERED CARE <MR of 9/25/03, Requirement 2>.

NSP-1.1.8.4.7.3.3 The board and care service code while the child was in care must have been 0784
<addendum 11, requirement 2>.

NSP-1.1.8.4.8 School Payment 0812 $40

NSP-1.1.8.4.8.1 Supervision must be provided by a child placing agency, not FIA.

NSP-1.1.8.4.8.2 The administrative rate service code authorized to the child placing agency must be 0784.
NSP-1.1.8.4.8.3 The authorization must pend to the supervisor for approval.

NSP-1.1.8.4.8.4 One time only payment. Once paid cannot be reauthorized for this child to either the same
or a different provider.

NSP-1.1.8.4.8.5 P/DC must have the ability to enter this service code as an exception transaction.
NSP-1.1.8.4.9 Initial Teen Shelter Payment 0813 $1000

NSP-1.1.8.4.9.1 One time only payment. Once paid cannot be reauthorized for this child to either the same
or a different provider. <addendum 8, requirement 1>

NSP-1.1.8.4.9.2 P/DC must have the ability to enter this service code as an exception transaction.

NSP-1.1.8.4.9.3 Youth must be age 13 years or older.

NSP-1.1.8.4.9.4 The child must have been removed from his/her own home (01 or 22) or legal guardian (03)
and placed immediately into shelter care (09) on or after October 1, 2002. <addendum 8,
requirement 2>

NSP-1.1.8.4.9.4.1 The living arrangement must have changed from 09 (shelter) to 01 (own home) 02
(relative) O3 (legal guardian) 05 (foster home) or 07 (independent living) within 30 days of
the child’s placement in LA 09 <addendum 8, requirement 1> <addendum 11, requirement

3>

NSP-1.1.8.4.9.5 The administrative rate service code authorized to the child placing agency must be 0784.

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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NSP-1.1.8.4.9.6 If the child returns to shelter (09) after placement in his/her own home (01), with a legal
guardian (03) or for adoption (04) and the requirements in NSP-1.1.8.4.9.3 through NSP-
1.1.8.4.9.5 are met, this payment may be authorized <addendum 11, requirement 4>.

NSP-1.1.8.4.10 Teen Placement Sustained Payment 0814 $1000

NSP-1.1.8.4.10.1 One time only payment. Once paid cannot be reauthorized for this child to either the same
or a different provider.

NSP-1.1.8.4.10.2 P/DC must have the ability to enter this service code as an exception transaction.
NSP-1.1.8.4.10.3 Youth must be age 13 years or older.

NSP-1.1.8.4.10.4 The child must be maintained in an appropriate placement (LA’s 01, 22, 02, 03 or 05) for 6
months (183 days) from the end date of the Shelter (LA 09) placement.

NSP-1.1.8.4.10.5 The placement may have changed from one of the five approved LA’s to another in that
group, but may not change to any other living arrangement during this time period.

NSP-1.1.8.4.10.6 The administrative rate service code authorized to the child placing agency must be 0784.

NSP-1.1.8.5 The following Non-scheduled payments require approval by Central Office, Foster Care Policy

Office:
NSP-1.1.8.5.1 Special Clothing 0820 General Code
NSP-1.1.8.5.2 Special Clothing ages 0 to 5 0821 $210 maximum
NSP-1.1.8.5.3 Special Clothing ages 6 to 12 0822 $310 maximum
NSP-1.1.8.5.4 Special Clothing ages 13 to 18 0823 $500 maximum
NSP-1.1.8.5.5 Special Clothing for ward child 0824 $210 maximum
NSP-1.1.8.5.6 Medical Expenses 0825 -not covered by MA

NSP-1.1.8.5.7 Dentures, Dental Expenses 0826 -not covered by MA

NSP-1.1.8.5.8 Exceptional Request 0827

NSP-1.1.8.5.10 Out of State School Tuition 0831

NSP-1.1.8.6 The following are system-generated non-scheduled payments. These service codes can also be
requested through the SWSS non-scheduled payment function if the system-generated
payment missed a case that should have received the payment. Edits will prevent a duplicate
issuance:

NSP-1.1.8.6.1 Semi-annual Clothing ages 0 to 12 0896 — February 28, August 31 — $107 allotment

NSP-1.1.8.6.1.1 P/DC must have the ability to enter this service code as an exception transaction<addendum
9, requirement 2>.

NSP-1.1.8.6.2 Semi-annual Clothing ages 13+ 0897 — February 28, August 31 - $122 allotment

NSP-1.1.8.6.2.1 P/DC must have the ability to enter this service code as an exception transaction
<addendum 9, requirement 2>.

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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NSP-1.1.8.6.3 Holiday Allowance 0898 — November 30 - $25

NSP-1.1.8.6.3.1 P/DC must have the ability to enter this service code as an exception transaction
<addendum 9, requirement 2>.

NSP-1.1.8.6.4 Permanency Focused Initiative - Initial Placement Payment 0815 $2210
NSP-1.1.8.6.4.1 P/DC must have the ability to enter this service code as an exception transaction.

NSP-1.1.8.6.4.2 If the child is reentering care after 366 or more days in LA 01, 22, 02, 23, 27, 03 or 07 and
the administrative rate authorized is 0784, another Initial Placement Payment is to be
generated.

NSP-1.1.8.6.4.3 The administrative rate service code authorized to the child placing agency must be 0784
<addendum 11, requirement 5>.

NSP-1.1.8.6.4.4 If this service code has previously been paid to an agency for the current placement episode,
additional payments for this service code cannot be made <addendum 11, requirement 6>.

NSP-1.1.8.6.4.2.1 If SC 0783 was authorized for LA 07, this payment cannot be made.

NSP-1.1.8.6.4.2.2 The 366 or more day requirement does not apply if the child returns to family foster care
(05) after placement in his/her own home (01) with a legal guardian (03) or for adoption (04)
and an Initial Placement Payment had not previously been authorized <addendum 11,
requirement 7>.

NSP-1.1.8.6.4.5 If the initial out of home placement for this episode was funded through the county child care
fund (i.e., the funding source in Placement was 3) for more than 5 days, the automatic 0815
payment must be suppressed (i.e., not processed). <MR of 9/25/03, Requirement 1>

NSP-1.1.8.7 Additional Provider requirements:

NSP-1.1.8.7.1 If the non-scheduled payment is to be paid to a provider other than the placement provider,
such as an assisted care provider or a medical or dental provider, there should be a
mechanism for the worker to be taken to the Provider module and be able to select the MPS
enrolled provider from the pick list.

NSP-1.1.8.7.2 In order to make payments to a provider who does not have an MPS Provider number; there
must be a mechanism in SWSS to complete the FIA-2351, Services Provider Enrollment
Request form, in order to enroll the provider as a Model Payments provider. The request will
be processed through PDC who will handle the enrollment in MAIN which is also required.

NSP-1.1.8.7.3 If a new non-scheduled payment is to be authorized to a previously authorized non-placement
provider, allow the provider to be selected from the ‘All providers list’ rather than forcing the
user to the provider module to again select the provider <addendum 10, requirement 10>.

NSP-1.1.8.8 The following data elements will be needed for a FIA-634 payment request detail screen:

NSP-1.1.8.8.1 Function: (N)ew (D)elete (M) Modify

NSP-1.1.8.8.2 Case Number

NSP-1.1.8.8.3 Client ID

NSP-1.1.8.8.4 Log Number

NSP-1.1.8.8.5 Provider Number

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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NSP-1

NSP-1

NSP-1

NSP-1

.1.8.8.6 Hours
.1.8.8.7 Hourly Rate

.1.8.8.8 Miles

.1.8.8.9 Mileage Rate (Display) This-is-currently {10/01/01)-$.295/mile. It usually changes at the

beginning of a fiscal year.

Wr2399:mileage rate has been change to $0.399/mile, effective date 01/01/2009.

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

.1.8.8.10 Target Group / Legal Status

.1.8.8.11 Fund Source

.1.8.8.12 Living Arrangement

.1.8.8.13 Worker Number

.1.8.8.14 Charge County

.1.8.8.15 Case Name

.1.8.8.16 Child’s Birthdate

.1.8.8.17 Provider Name

.1.8.8.18 Service Code

.1.8.8.19 Payment Authorization date — Default to current date

.1.8.8.20 Authorization Begin Date — display only with Service Codes 0805, 0810 and 0831
.1.8.8.21 Authorization End Date — display only with Service Codes 0805, 0810 and 0831
.1.8.8.22 FIA Payment Amount

.1.9 There must be a screen that displays all pended authorization requests for all cases awaiting
approval by a Supervisor, Program office, PDC.

.1.10 ,There must be a screen that displays all pended authorization requests awaiting processing by
Program Office or P/DC

1.11 The Supervisor or PROGRAM OFFICE or P/DC processing screen must display the following
elements, and allow the display to be sorted by any of the elements:

1.11.1 Case #

1.11.2 Legal Status

1.11.3 Fund source

1.11.3.1 If the service code for the non-scheduled payment requires a fund source different than the
board and care fund source, the funding source displayed must be the appropriate one for the

non-scheduled payment <addendum 12, requirement 12>.

1.11.3.2 P/DC users must have the ability to change the fund source of the non-scheduled payment
authorization <addendum 12, requirement 13>.
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NSP-1.1.11.4 Client ID #

NSP-1.1.11.5 Date Pended

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

NSP-1.

1

1.

.11.6 Log ID

11.7 Worker name

.11.8 Worker load number
.11.9 Approval indicator
.11.10 Case name

.11.11 Service code

.11.12 Auto Message
.11.13 Explanation/Reason
.11.14 Provider ID

.11.15 Amount

.12 There must be a mechanism for the user to select a pended authorization request, which will then

bring up the Payments Authorization Screen prefilled with the pended request.

.12.1 There must be a mechanism for the user to reject the pended request.
.12.1.1 The pended request should be deleted from SWSS.

.12.1.2 The assigned worker should be notified electronically of the rejection.
.12.2 There must be a mechanism for the user to approve the pended request.
.12.2.1 The assigned worker should be notified electronically of the approval.

.13 If a board and care authorization for family foster care or relative care is added retroactively and

includes the date for the semi-annual clothing allowance (i.e., either 02/28/YYYY or
08/31/YYYY), this allowance must be automatically generated if not already authorized or paid
for this time period.

.14 If a board and care authorization is added retroactively and includes the date for the holiday

allowance (i.e., 11/30/YYYY), this allowance must be automatically generated if not already
authorized or paid for this time period.

.15 Service codes 0808, 0825 and 0826 must be made to the board and care provider, the child

placing agency (if there is one) or a provider type 45 in the Model Payment System.

.16 The supervisor’s NSP History screen must include the Log #, Primary worker load #, Case Name

and Case Number.

.17 When a non-scheduled payment authorization is pended to the supervisor, a tickler must be

established for the supervisor. Once the pend is resolved, the tickler must be deleted.

.18 Service codes 0805 and 0810 must be made to the board and care provider, the child placing

agency (if there is one) or a new provider type for tutoring or assisted care in the Model
Payment System.
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NSP-1.

1.19 Display a blue message that states: The Authorization Date(s) have been prefilled for you. Please
carefully review it/them and change if necessary <addendum 11, requirement 8>.

NSP-2 DATA EDITING REQUIREMENTS:

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

NSP-2.

1 The following list of Model Payments edits will need to occur within SWSS FAJ
1.1 Invalid format for authorization date

1.2 Invalid format for authorization end date

1.3 Auth end date cannot be prior to auth begin date

1.4 A P-suffix case cannot be opened for FIA-634 authorization

1.5 Begin date cannot be more than 35 months prior to the input date.

1.5.1 If the begin date is more than 35 months prior to the input date, service code 0827 must be used
and the authorization must pend to PDC.

1.5.2 The following message should be displayed: The payment authorization date is prior to the
payment history dates available on the Model Payments System. Thus, your request must be
pended. Please use service code 0827, exceptional request, and submit documentation to
support your request to Payment/Document Control Division in Lansing.

1.6 Begin date cannot be greater than current date when adding a new authorization.

1.7 Begin or end date cannot be before date of birth

1.8 Authorization end date not allowed past discharge of wardship date

1.9 The board and care fund source must be 2, 4, or 5 and payment must have been authorized for the
timeframe covered by the 634 authorization

1.10 Target Group must be 40, 41, 42, 44, 45, 46, 51, 52, 90, 91, 92, 93, or 94
1.11 Invalid living arrangement for service authorized (service code)

1.12 See specifications below for correct combinations of Target Group /Legal Status (TG/LS) fund
source (FS), and Living Arrangement (LA) for each service code:

1.13 Initial Clothing Allowance Service codes 0800 through 0804
1.13.1 TG/LS = 40,41,42,44,45,46,51,52,90,91,92,93, and 94
1.13.2FS=2,4,5

1.13.3 LA = 2,5,9,23,24,25,27 and 13 <addendum 12, requirement 1>
1.14 School Tutoring Service Code 0805

1.14.1 TG/LS = 40,41,42,44,45,46,51,52,90,91,92,93, and 94
1.14.2FS=2,4,5

1.14.3 LA = 2,5,7,23,24,25,27

1.15 Graduation Expenses Service Code 0806
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NSP-2.1.15.1 TG/LS = 40,41,42,44,45,46,51,52,90,91,92,93, and 94
NSP-2.1.15.2 FS =2,4,5

NSP-2.1.15.3 LA = 2,5,7,13,23,24,25,26,27

NSP-2.1.16 Mental Health / Psychological Evaluations Service Code 0808
NSP-2.1.16.1 TG/LS = 40,41,42,44,45,46,51,52, 92,and 93

NSP-2.1.16.2 FS = 2,4,5 (Fund source 2 must be changed to 4 behind the scenes)
NSP-2.1.16.3 LA = 2,5,7,9,23,24,25,27

NSP-2.1.17 Transportation Service Code 0809

NSP-2.1.17.1 TG/LS = 40,41,42,44,45,46,51,52,90,91,92,93, and 94
NSP-2.1.17.2 FS =2,4,5

NSP-2.1.17.3 LA = 2,5,9, 23,24.27

NSP-2.1.17.4 Supervising Agency must be FIA <addendum 11, requirement 1>.
NSP-2.1.18 Assisted Care Service Code 0810

NSP-2.1.18.1 TG/LS = 40,41,42,44,45,46,52,90,91,92,93, and 94

NSP-2.1.18.2 FS = 2,4,5

NSP-2.1.18.3 LA = 2,5,24,25

NSP-2.1.19 Permanency Focused Initiative Payments Service Codes 0815 through 0818
NSP-2.1.19.1 TG/LS = 41,42,44

NSP-2.1.19.2 FS = 2,4,5

NSP-2.1.19.3 LA = 2,5

NSP-2.1.20 Permanency Focused Initiative Payments Service Codes 0813 through 0814
NSP-2.1.20.1 TG/LS = 41,42,44

NSP-2.1.20.2 FS = 2,4,5

NSP-2.1.20.3LA=2o0r 5

NSP-2.1.21 Special Clothing Service Code 0820 through 0824

NSP-2.1.21.1 TG/LS = 40,41,42,44,45,46,52,90,91,92,93, and 94

NSP-2.1.21.2 FS = 2,4,5

NSP-2.1.21.3 LA = 2,5,7,13,23,24,25,26,27

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”



SWSS

Project October 29, 1999

User Requirements
Payments ONLINE!

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

.1.21.4 The editing requirements in NSP-2.1.39 through NSP-2.1.39.3 do not apply. However, the
maximum dollar amount for the child’s age can not be exceeded per occurrence <addendum
13, requirement 1>.

.1.22 Medical Expenses Service Code 0825

.1.22.1 TG/LS = 44,45,46,52, 92,and 93

.1.22.2 FS = 2,4 (Fund source 2 must be changed to 4 behind the scenes)

.1.22.3 LA = 2,5,7,9,23,24,25,27

.1.23 Dentures / Dental Expenses Service Code 0826

.1.23.1 TG/LS = 44,45,46,52,92,and 93

.1.23.2 FS = 2,4 (Fund source 2 must be changed to 4 behind the scenes)

.1.23.3 LA =2,5,7,9,13,23,24,25,26,27

.1.24 Exceptional Request Service Code 0827

.1.24.1 TG/LS = 40,41,42,44,45,46,51,52,90,91,92,93, and 94

.1.242FS=24,5

.1.24.3 LA = 2,5,7,9,13,23,24,25,26,27

.1.24.4 If there is no board and care payment authorization in effect for the time period requested, allow
the authorization to pend <addendum 13, requirement 3>.

NSPf-2.1.24.4.1 If the living arrangement was 16, 19 or 20 for the time period requested, use the living

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

arrangement and fund source from the immediately preceding placement as the information to
be used to pend this authorization request <addendum 13, requirement 4>.

.1.25 Driver’s Education Service Code 0832
.1.25.1 TG/LS= 44, 46, 52, 92, 93 <addendum 9, requirement 3>
.1.25.2 FS =4

.1.26 Payments cannot be authorized beyond services redetermination date (Exception for Permanency
focused Initiative payments)

.1.26.1 If the service code is 0805 or 0810, the authorized period end date can extend a maximum of 6
days beyond the funding redetermination due date in order to enforce NSP-2.1.40.2.1
<addendum 11, requirement 5>.

.1.27 Invalid charge county

.1.28 Authorization for out-of-state provider must be done by central office

.1.29 A new authorization cannot be before the placement date. An existing authorization can be
modified or deleted without regard to the placement date.

.1.30 Before allowing a user to request a new payment authorization, the system must check to make

sure that the a board and care payment was in effect for the non-scheduled payment Service
time period with the exception of Delayed Permanency Focused Initiative Payments.
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NSP-2.1.31 If MPS Payment history is not available on SWSS, the user must be able to access the “rebuild
function”.

NSP-2.1.31.1 The rebuild function must not delete any payment authorization history that is more than 35
months in the past <addendum 11, requirement 13>.

NSP-2.1.32 The SWSS non-scheduled payment authorization process requires that a board and care payment
authorization be active for the service period covered by the non-scheduled payment
authorization.

NSP-2.1.32.1 If the authorization contains a range of dates, there must be a board and care authorization ( or
authorizations) in effect for the entire time period covered by the non-scheduled payment

authorization <addendum 12, requirement 2>.

NSP-2.1.33 The board and care provider’s eligibility to receive Title IVE funds must be checked before
permitting a payment authorization with a funding source of “2” (Title IVE).

NSP-2.1.33.1 If the authorization is to a previous board and care provider, that provider’s Title IVE eligibility
is to be checked <addendum 10, requirement 1>.

NSP-2.1.34 If the board and care provider is not eligible to receive Title IVE funds, do not permit the
authorization and display a message stating: “Title IVE foster care payments cannot be made to
this provider.”

NSP-2.1.35 The funding source effective date cannot be in the future.

NSP-2.1.36 If the Service provided is not eligible for IVE funding (such as medical and dental), the fund
source for the non-scheduled payment must be changed to FS 04 or 05 depending on the
child’s legal status.

NSP-2.1.37 If the youth is age 19 years or older, funding source 2 (Title IVE cannot be used.)

NSP-2.1.38 If the youth is a dual ward with a legal status code of 90-94, this code must be translated to the
appropriate Juvenile Justice legal status when interfacing with MPS. The codes are to be
translated as follows:

NSP-2.1.38.1 Legal Status 90 = JJ Legal Status 40

NSP-2.1.38.2 Legal Status 91 = JJ Legal Status 40

NSP-2.1.38.3 Legal Status 92 = JJ Legal Status 46

NSP-2.1.38.4 Legal Status 93 = JJ Legal Status 46

NSP-2.1.38.5 Legal Status 94 = JJ Legal Status 40

NSP-2.1.39 Initial Clothing, Service Codes 0800 through 0803 must be made within 180 days of the initial
out of home placement.

NSP-2.1.39.1 Any number of Initial Clothing payments can be made up to the maximum allowed. The system
will have to keep a running total and warn of an amount exceeding the maximum and not

allow payment over the maximum.

NSP-2.1.39.2 The maximum amount for initial clothing is based on the child’s age at the time of initial out of
home placement.

NSP-2.1.39.3 An initial clothing allowance can be re-authorized after a child has returned to own home for 6
months and then re-enters care.
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NSP-2.1.40 There must be a method to determine hours per week for school tutoring so that the maximum of
10 hours per week is not exceeded.

NSP-2.1.40.1 School Tutoring is limited to children over the age of 10. Children under 10 must pend to the
supervisor, and if the supervisor approves the authorization, to PDC for an exception.

NSP-2.1.40.2 For service codes 0805 and 0810, there can be no overlap of payment periods. However the
dates can span up to three months. <addendum 11, requirement 6>

NSP-2.1.40.2.1 The begin date must always be a Monday and the end date a subsequent Sunday.

NSP-2.1.40.2.1.1 If the week being authorized for the 0810 service code overlaps the start date of the level 2
DOC, the begin date of the 0810 does not have to be a Monday. However, it cannot be prior to
the effective date of the level 2 DOC <addendum 11, requirement 7>.

NSP-2.1.40.2.2 There must be a board and care authorization in effect for the entire time period covered by
the non-scheduled payment authorization <addendum 11, requirement 8>.

NSP-2.1.40.2.2.1 If the time period being authorized overlaps the begin date of a placement that cannot be
paid, the end date does not have to be a Sunday. However, it cannot be after the new (non-
paid) placement begin date <addendum 10, requirement 9>.

NSP-2.1.40.2.3 P/DC and the Program Office must have the ability to enter authorizations that are not in the
seven day increments and/or start and/or end on days other than a Monday or Sunday

<addendum 13, requirement 5>.

NSP-2.1.40.2.2.1 P/DC and the Program Office must have the ability to enter authorizations that exceed the
rate and/or the hours per week limit <addendum 13, requirement 6>.

NSP-2.1.40.3 The total amount can not exceed $150.00 per week.

NSP-2.1.40.3.1 If the dates span more than one week, the total may not exceed $150.00 * the number of
weeks.

NSP-2.1.41 Graduation Expenses are limited to children whose education module section indicates s/he is a
senior.

NSP-2.1.42 For Class Ring, the child’s education section must indicate that s/he is at least a sophomore

NSP-2.1.43 The Permanency Focused Initiative Program (Service codes 0812 to 0818) is restricted to Wayne
County Abuse and Neglect cases only.

NSP-2.1.44 For initial clothing, service code 0800 will be used as a general service code. The system will
check the child’s birthdate and based on that information use the correct service code
according to the child’s age. This same method will be used for special clothing with 0820
being the general service code.

NSP-2.1.45 Youth whose board and care rate is Admin. Only, are not eligible for Service codes 0800to 0804
for Initial Clothing, nor service code 0809 for Transportation, nor for Permanency Focused
Initiative Payments Service codes 0812 through 0818, nor Service codes 0820 through 0824
Special clothing, nor service code 806, graduation expenses, nor service code 830, class ring.

NSP-2.1.46 For non-scheduled payments where the dollar amount is a pre-determined set amount, pre-fill the
payment amount field with the amount. Do not allow the amount to be manipulated.

NSP-2.1.47 Payment amount must be greater than O.

NSP-2.1.48 Payment amount must be numeric.
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NSP-2.1.49 Service authorized must be from valid list of values.

NSP-2.1.50 Service code entered requires zone or central office approval.

NSP-2.1.51 Funding source inconsistent with service authorized.

NSP-2.1.52 Provider number not on MPS Provider file.

NSP-2.1.53 Initial clothing allowance already paid for this child.

NSP-2.1.54 Initial clothing allowance must be made within 180 days of initial placement.
NSP-2.1.55 Authorized amount is greater than maximum allowed.

NSP-2.1.56 Authorization already exists for this same time period, and for the same service code, and for the
same provider.

NSP-2.1.57 If service code equals 0808,0825,0826 and TG /LS = 44,45,46, 52, 92 or 93 and fund source =2,
change FS to 4 for the non-scheduled payment only. This can be transparent to the worker.

NSP-2.1.58 If service code equals 0808 and TG /LS =40, 41, 42, 90, 91 or 94 and FS =2, change FS to 5 for
the non-scheduled payment only.

NSP-2.1.59 If service code equals 0825 or 0826 and TG /LS =40, 41, 42, 90, 91 or 94 then display the
following error message:

NSP-2.1.60 A youth with a legal status of 40, 41, 42, 90, 91 or 94 is not eligible for payment on the FIA-634
for Medical / Dental Expenses (Service codes 0825 and 0826).

NSP-2.1.61 The semi-annual clothing allowance authorization date must be 02/28/YYYY or 08/31/YYYY.
NSP-2.1.62 The Holiday allowance authorization date must be 11/30/YYYY.

NSP-2.1.

NSP-2.1.64 The Holidayallowance-cannet be-entered-until after 12/08/¥Y¥YYY.<addendum 9, requirement 4>

NSP-2.1.65 Funding source invalid for authorization.
NSP-2.1.66 Youth is too young for service code entered.

NSP-2.1.67 There was no board and care authorization active for the service period indicated. Authorization
cannot be done.

NSP-2.1.68 Board and Care Authorization has no ward children; cannot do ward child clothing allowance.
NSP-2. 1.69 Service Code Adjustment Service Code 0829

NSP-2.1.69.1 LS =40, 41, 42, 44, 45, 46, 51, 52, 90, 91, 92, 93, and 94

NSP-2.1.69.2 FS=2,4,5

NSP-2.1.69.3 LA =13

NSP-2. 1.69.4 Supervising Agency code = CPA
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NSP-2.1.69.5 The user must enter the new service code and the effective and expiration dates for this service
code <addendum 12, requirement 3>.

NSP-2.1.69.5.1 The system must calculate the amount of the requested non-scheduled payment <addendum
12, requirement 4>.

NSP-2.1.69.5.1.1 The user can not change the calculated amount <addendum 12, requirement 5>.
NSP-2.1.69.5.1.2 P/DC users must have the ability to change this amount <addendum 12, requirement 6>.

NSP-2.1.69.5.2 The authorization must specify the begin and end dates for the period to be adjusted
<addendum 12, requirement 7>.

NSP-2.1.69.5.3 The adjustment authorization must be for a single specific service code and be included in
the same service code series. (i.e., a service code in the 074X series cannot be adjusted to a

service code in the 078X series and vice versa <addendum 12, requirement 8>.

NSP-2.1.69.5.4 The per diem rate for service code being adjusted (i.e., for which payment was received) must
be less than the per diem rate for the new service code <addendum 12, requirement 9>.

NSP-2.1.69.5.5 The period authorized cannot overlap existing authorization periods <addendum 12,
requirement 10>.

NSP-2.1.69.5.6 P/DC users must have the ability to change the new service code and the effective and
expiration dates within the authorization period <addendum 12, requirement 11>.

NSP-2.1.69.4.1 LA=2,5,7

NSP-2. 1.70 Class Ring Service Code 0830

NSP-2. 1.70.1 LS = 40, 41, 42, 44, 45, 46, 51, 52, 90, 91, 92, 93, and 94

NSP-2. 1.70.2 FS=2,4,5

NSP-2. 1.70.3 LA=2, 5,7, 13, 23, 24, 25, 26, 27

NSP-2.1.71 Out of State School Tuition Service Code 0831

NSP-2. 1.71.1 LS = 44, 45, 46, 52, 92, 93

NSP-2. 1.71.2 FS=4

NSP-2. 1.71.3 LA =23, 24, 25, 26, 27

NSP-2.1.72 Birth Certificates Service Code 0879

NSP-2. 1.72.1 LS = 41, 42, 44, 45, 51, 52, 90, 91, 92, 93, and 94

NSP-2. 1.72.2 FS=2,4,5

NSP-2.1.72.3 LA=2,5,7, 13, 23, 24, 25, 26, 27

NSP-2.1.73 If the youth is in Independent Living (LA 07), s/he must be receiving an independent living
stipend (SC 0703) to be eligible for a non-scheduled payment for special clothing (SC

0823),graduation expenses (SC 0806), class ring (SC 0830) or holiday allowance (SC 0898).

NSP-2. 1.73.1 These non-scheduled payments must be made directly to the youth even though supervision
may be provided by a private child placing agency.
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NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-2

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

NSP-3

. 1.73.2 The provider number for the non-scheduled payment must be 0000005.
. 1.74 Youth in Independent Living (LA 07) are not eligible for the following non-scheduled payments:
SC 0804 (Initial clothing for ward child), SC 0824 (Special clothing for ward child), SC 0810

(Assisted care) or SC 0831 (out of state school tuition).

.1.75 The MCI ward (LS 44) must be at least 15 years of age to be eligible for Service Code 0832,
Driver’s Education.

.1.76 The maximum amount that can be authorized for Service Code 0832 is $300.00.
.1.77 Once Service Code 0832 has been paid, it cannot be authorized again for that youth.
.1.78 Any date entered must be a valid date and cannot be in the future.

.1.79 No changes can be made to existing authorizations until all pends have been resolved.

.1.79.1 A blue message must be displayed advising the user that there are pending authorization(s) that
must be resolved.

.1.80 More than one non-scheduled payment authorization may be pended

.1.80.1 If there is a pending authorization for the specific service code, a second authorization for that
service code cannot be submitted <addendum 11, requirement 14>.

.1.81 The user must have the ability to enter an explanation of (reason for) the non-scheduled payment
<addendum 11, requirement 15>.

OUT-OF-MODULE REQUIREMENTS:
.1 The following list of CIS edits must be retained in Model Payments and reported back to SWSS.
.1.1 Case # X9999999X not on CIS

.1.2 Independent living authorization must have SSN on CIS, or SWSS SSN does not match SSN on
CIS).

.1.3 CIS recipient date-of-birth invalid or SWSS date of birth does not match CIS date of birth.
.1.4 Cannot delete authorization due to payment having already been made.

.1.5 Provider #999999 invalid

.1.6 Exception service code must be entered on exception terminal

.1.7 Provider type is 99, invalid for service code 9999

.1.8 Data sent from SWSS is invalid, re-submit authorization request. MPS must report back the
specific field, which is invalid.

.1.9 Authorization already exists for this same time period, and for the same service code, and for the
same provider.

.1.10 Accepted transaction — new authorization stored
.1.11 Accepted transaction — authorization deleted

.1.12 SECURITY REQUIREMENTS:
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NSP-3.1.12.1 There must be a mechanism for SWSS security to identify users as a Supervisor OR P/DC user
who will have approval authority to send transactions to MPS from the supervisor approval
screen or P/DC-Payments module.

NSP-3.1.12.2 A PROGRAM OFFICE OR P/DC user will have access to the P/DC utility, which must be started
immediately after successfully logging onto SWSS. When they exit the P/DC utility, SWSS will
terminate completely.

NSP-3.1.12.3 If the current user is a PROGRAM OFFICE OR P/DC user and s/he came from the Utilities
module, the user must be returned to the Utilities module when s/he wishes to leave the
Payments Module. Also, the Sections menu on the Common Menu Bar must have all of its
submenus disabled except for the Utilities submenu

NSP-3.1.12.4 There must continue to be a method of allowing P/DC access to STSM for cases that were
closed before conversion to SWSS FAJ.

NSP-3.1.12.5 There must be a method of allowing P/DC access to STSM for closed SWSS FAJ cases.

NSP-4 MODULE REQUIREMENTS:

NSP-4.1 There must be a payment history screen that shows all of a child’s non-scheduled payment
authorizations. The payment authorizations display must include the begin date, end date,

service code, payment amount, provider number, fund source, and MPS transaction number.

NSP-4.2 There must be a mechanism to allow the user to switch to the history screen for board and care
payments.

NSP-4.3 There must be a mechanism to select an existing payment authorization to display on the payment
detail screen.

NSP-4.4 There must be a mechanism to add a new payment authorization. The result of the request will be a
Draft 634 to the supervisor.

NSP-4.5 There must be a method to complete all SWSS and MPS edits before sending to supervisor for
approval.

NSP-4.6 There must be a mechanism to modify a payment authorization (provided payment has not been
made). The result of the request will be a Draft 634 to the supervisor.

NSP-4.7 There must be a mechanism to delete a payment authorization if payment has not been made.

NSP-4.8 There must be a mechanism for the individuals involved in the electronic approval path or PROGRAM
OFFICE OR P/DC to access pended authorization requests so that they can approve them.
This must also allow them to enter the MPS transaction and save the approved results.

NSP-4.9 There must be a mechanism for PROGRAM OFFICE OR P/DC to view the entire SWSS FAJ case.

NSP-4.10 There must be a mechanism to print any payment authorization as an FIA-634.

NSP-4.11 There must be a mechanism SWSS to know when PDC approval / Program office approval is
required and have the option to print an FIA -634 to be submitted to PROGRAM OFFICE OR
P/DC for entry.

NSP-4.12 The following conditions require PROGRAM OFFICE OR P/DC entry of a payment authorization
request: Service codes 0820 through 0824 for special clothing; service code 0825 Medical

Expenses; 0826 Dentures / Dental Expenses; service code 0827 Exceptional Request , 0831
Out of state tuition.
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NSP-4.13 There must be an automated mechanism to notify PROGRAM OFFICE OR P/DC of an exception
request for a payment authorization. The mechanism may be in the form of a tickler, E-mail or
other method to be determined.

NSP-4.14 There must be a mechanism for PROGRAM OFFICE OR P/DC to take action on all pended
authorizations.

NSP-4.14.1 The Program Office or P/DC must be allowed access to the correction process to correct (i.e.,
undo) a previous Program Office or P/DC action.

NSP-4.15 There must be a mechanism for PROGRAM OFFICE OR P/DC to access the SWSS utility to approve
or deny requests. PROGRAM OFFICE OR P/DC must be presented with a listing of pending
requests. PROGRAM OFFICE OR P/DC must also be provided access to the specific SWSS
case payment data from the list of pending requests.

NSP-4.15.1 When PROGRAM OFFICE OR P/DC approves an exception request for a pended authorization,
there must be a mechanism to notify the worker of the approval.

NSP-4.15.2 When PROGRAM OFFICE OR P/DC denies an exception request for a pended authorization, there
must be a mechanism to notify the worker of the denial along with a reason message and to

delete the pended authorization request.

NSP-4.16 There must be a mechanism for the worker to delete a “Draft” request being sent to the supervisor
or a pended request for an FIA 634 payment.

NSP-4.17 There must be a mechanism for the MPS error message or the accepted transaction number to be
displayed to the user.

NSP-4.18 There must be a mechanism to save the accepted transaction number returned by MPS and
associate it with the payment authorization saved in SWSS.

NSP-4.19 There must be a mechanism for SWSS to rebuild all of the history of payment authorizations based
on the history returned by an MPS inquiry .

NSP-4.19.1 The mechanism for rebuilding the history of non-scheduled payments must be transparent to the
user, accessible only for maintenance of SWSS.

NSP-4.20 The display of 634 payment authorization detail screen should show the service code and the rates
or dollar amounts.

NSP-4.21 Payments and the P/DC utility in SWSS must be able to send the following data elements to MPS:
NSP-4.21.1 TP8 Transaction command
NSP-4.21.2 EXCEPTION PRIVILEGE

NSP-4.21.2.1 X: indicates that the SWSS user is a PROGRAM OFFICE OR P/DC worker and should be
granted all the privileges of a P/DC CIS signon

NSP-4.21.3 FUNCTION (one of the following)

NSP-4.21.3.1 N: New authorization request

NSP-4.21.3.2 M: Modify / change to an existing authorization
NSP-4.21.3.3 D: Delete all or part of an unpaid authorization

NSP-4.21.4 PRE-EDIT INDICATOR
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NSP-4.21.4.1 Y= Sent from worker for MPS editing (before going to sup)
NSP-4.21.5 CASE NUMBER

NSP-4.21.6 CLIENT ID NUMBER

NSP-4.21.7 PROVIDER NUMBER

NSP-4.21.8 SERVICE CODE

NSP-4.21.9 634 Payment Authorization Date

NSP-4.21.10 BEGIN DATE (when needed)

NSP-4.21.11 END DATE (when needed)

NSP-4.21.12 TARGET GROUP/LEGAL STATUS

NSP-4.21.13 FUNDING SOURCE

NSP-4.21.14 LIVING ARRANGEMENT CODE

NSP-4.21.15 AMOUNT

NSP-4.21.16 WORKER LOAD NUMBER

NSP-4.21.17 CHARGE COUNTY NUMBER

NSP-4.21.18 CLIENT BIRTHDATE: “MMDDCCYY”
NSP-4.21.19 CLIENT SSN: Nine digit social security number

NSP-4.22 Payments and the P/DC utility in SWSS must be able to capture the results of an MPS transaction
and to handle the following possible outcomes:

NSP-4.22.1 The payment authorization request may be accepted as sent. Payments must save the data in
SWSS, including the MPS accepted transaction number.

NSP-4.22.2 The payment authorization may be rejected. Payments must display the error message from MPS.
NSP-4.23 The worker ID# will need to be stored for each payment authorization, for audit purposes.

NSP-4.24 If the user performs an action after the database has timed the user out, SWSS must automatically
reconnect to the database and continue working.

NSP-4.25 Central Office users (county 84) need inquiry access for case information.

NSP-5 OUTPUT REQUIREMENTS:

NSP-5.1 FIA-634 Non scheduled Payment Authorization Request Form

NSP-5.2 Data Elements on the FIA-634:

NSP-5.2.1 Field #1 : Accepted €S MPS Transaction Number. Will appear whenever a FIA-634 is printed
for an authorization that has been accepted by MPS. Otherwise, Will be blank. For

Program Office or P/DC use if necessary. <addendum 10, requirement 2>.

NSP-5.2.2 Field #2 : Function

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”



SWSS Project October 29, 1999
User Requirements
Payments ONLINE!

NSP-5.2.3 Field #3 : Case Number

NSP-5.2.4 Field #4 : Case Name.(Last, First, Middle Initial)
NSP-5.2.5 Field #5 : Client ID Number

NSP-5.2.6 Field #6 : Child’s Date of Birth

NSP-5.2.7 Field #7 : Target Group/Legal Status

NSP-5.2.8 Field #8 : Funding Source

NSP-5.2.9 Field #9 : County Number

NSP-5.2.10 Field #10 : District Number

NSP-5.2.11 Field #11: Section Number

NSP-5.2.12 Field #12 : Unit Number

NSP-5.2.13 Field #13 : Worker Number

NSP-5.2.14 Field #14 : Model Payments Provider Number
NSP-5.2.15 Field #15 : Social Security or Federal Tax Number
NSP-5.2.16 Field #16 : Authorization Date or Begin Date
NSP-5.2.17 Field #17 : End Date

NSP-5.2.18 Field #18 : County Charged

NSP-5.2.19 Field #19 : Provider Name

NSP-5.2.20 Field #20 : Supplemental Address

NSP-5.2.21 Field #21 : Mailing Address

NSP-5.2.22 Field #22 : City

NSP-5.2.23 Field #23 : State

NSP-5.2.24 Field #24 : Zip Code

NSP-5.2.25 Field #25 : Payment Reason(s) and Service Code(s)
NSP-5.2.25.1 Each service code and the associated payment reason are detailed.
NSP-5.2.26 Field #26 : Local Office Worker Signature and Date
NSP-5.2.27 Field #27 : Supervisor’s Signature and Date
NSP-5.2.28 Field #28 : Local Office Director Signature and Date
NSP-5.2.29 Field #29 : District Manager Signature and Date

NSP-5.2.30 Field #30 : Manager Signature and Date
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NSP-5.2.31 Field #31 : Zone Manager Signature and Date
NSP-5.2.32 Field #32 : Central Office Signature and Date
NSP-6 MISCELLANEOUS REQUIREMENTS: MPS REQUIREMENTS

NSP-6.1 There must be an authorization TPR that will accept a SWSS authorization request (new, modify, or
delete), update the MPS database, and return authorization and error information to SWSS.

NSP-6.2 There must be a mechanism to receive SWSS data elements:
NSP-6.2.1 TRANSACTION COMMAND.
NSP-6.2.2 EXCEPTION STATUS (one of the following)

NSP-6.2.2.1 “X” which indicates that the SWSS user is a Program Office or P/DC worker, and should be
granted the privileges of a P/DC CIS exception status

NSP-6.2.2.2 Blank, which indicates that the SWSS user is a CIS file maintenance user. All MPS edits apply.
NSP-6.2.3 FUNCTION (one of the following)

NSP-6.2.3.1 N: New authorization request

NSP-6.2.3.2 M: Modify / change to an existing authorization request prior to issuance of payment
NSP-6.2.3.3 D: Delete all or part of an existing unpaid authorization

NSP-6.2.4 Pre-Edit Indicator

NSP-6.2.4.1 Y = Worker MPS pre-editing

NSP-6.2.5 CASE NUMBER

NSP-6.2.6 PROVIDER NUMBER

NSP-6.2.7 CLIENT ID

NSP-6.2.8 SERVICE CODE

NSP-6.2.9 AUTHORIZATION DATE/BEGIN DATE

NSP-6.2.10 END DATE

NSP-6.2.11 TARGET GROUP / LEGAL STATUS

NSP-6.2.12 FUNDING SOURCE

NSP-6.2.13 LIVING ARRANGEMENT CODE

NSP-6.2.14 WORKER LOAD NUMBER

NSP-6.2.15 CHARGE COUNTY NUMBER

NSP-6.2.16 AMOUNT

NSP-6.2.17 CLIENT BIRTHDATE
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NSP-6.2.18 CLIENT SSN

NSP-6.3 There must be a mechanism to edit the data elements received from SWSS and to return an error
message if any element is missing, in an incorrect format, or otherwise in error. The error
message to SWSS must specify the element(s) in error.

NSP-6.4 There must be a mechanism to edit the authorization request received from SWSS against the CIS
database. The following list of CIS edits must be retained in Model Payments and reported back
to SWSS if violated.

NSP-6.4.1 Case not on CIS database.

NSP-6.4.2 Recipient not on CIS database.

NSP-6.4.3 Independent Living authorization must have SSN on SWSS, or SWSS SSN does not match SSN on
CIS

NSP-6.4.4 CIS recipient Date-of-birth invalid, or SWSS date-of-birth does not match CIS date-of-birth

NSP-6.4.5 CIS case has more than one recipient

NSP-6.5 There must be a mechanism to edit the SWSS authorization request against the MPS database,
specifically the authorization area, the provider area, and the payment area. The following list
of MPS edits must be retained in Model Payments and reported back to SWSS if violated.

NSP-6.6 Exception service code must be entered by P/DC with exception status

NSP-6.7 Authorization needs P/DC exception status

NSP-6.8 Authorization cannot be more than 35 months prior to the input date.

NSP-6.9 Cannot delete authorization due to payments

NSP-6.10 Provider is invalid, use valid number for this provider

NSP-6.11 Provider type is invalid for service code

NSP-6.12 Authorization already exists for this same time period, and for the same service code, and for the
same provider.

NSP-6.13 There must be a mechanism to identify P/DC exception authorizations, and to bypass some of the
above edits for them

NSP-6.14 There must be a mechanism to store a new authorization if all edits are passed.

NSP-6.15 There must be a mechanism for returning all of the results from the MPS transaction to SWSS in a
format that can be used to update the SWSS database.

NSP-6.16 Accepted transaction — new authorization(s) stored

NSP-6.17 Accepted transaction — authorization modified

NSP-6.18 Accepted transaction — authorization(s) deleted

NSP-6.19 There must be a mechanism to write a log record for provider notification

NSP-6.20 There must be a mechanism to return all authorization for a Case/Client/Provider to SWSS.
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NSP-6.21 WR2279: "PDC" or similar references will be changed to "Federal Compliance Office, Funding Unit".
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5 EXAMPLE OUTPUT

The following are examples of the screen printdfaariety of placements, followed by the FIA 626isthwould print for these
placements.
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6 DATA ELEMENTS
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7 HELP MESSAGES
7.1 F1 Help for the Payment Module:

PAYMENT

Purpose

Maintain a history of board and care authorizatiand non-scheduled payment authorizations madaghro
the Model Payments System.

 Automate input of payment authorization data intbe t Model Payments System (MPS

Composition

The Payment section includes three screens; Payluginorization History, Payment Authorization Regue
Board and Care 626 and Payment Authorization redues Scheduled 634. All automated payment
authorization functions take place on these screens

» ThePayment Authorization History screen provides the user the option to chooshistery type to be
displayed, Board and Care or Non-scheduled. Tétenyi screen displays authorizations by Provider as
selected from the provider pick list. Action bursoallow the user to Add, Update and view authtiona
or return to the Main Menu.

- The Payment Authorization Request Board and Care 628creen displays the funding redetermination
due date, placement data and case demographieniation in the upper part of the screen. Data entry
fields are located in the lower part of the scre@aotion options allowed the user are New, Modify,
Terminate, Delete and View and are active to thex based on the Action selected on the Historyescre
Command buttons ar®ates/Service Codesillow display change$;hange serv codellows changes to
Service Codes for new authorizatioRsint FIA-626 generates a print of the authorizati@Qancelreturns
the user to the History scredPendis used for authorizations requiring Zone or Cdruffice approval and
Continue which triggers SWSS to proceed with the authoieratequest. In View mode the user can select
the Closebutton to be returned to the History screen.

» The Payment Authorization Request Non-scheduled 63dcreen displays case demographic information
in the upper portion of the screen. The lower iparof the screen includes data entry fields. duwti
options include New, Modify, Delete and View ané active based on the Action selected from theoldist
screen.

* Command buttons includ@rint FIA-634 -generating a print of the authorizati@ancelwhich returns the
user to the History screen a@dntinue which triggers SWSS to proceed with the authormratequest.

Cases must be active on SWSS FAJ and CIMS for patgnte be authorized. Notification of the dispiasitof
a pended authorization is done through automatedikto the user.
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8 MODULE DEPENDENCIES
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9 SCENARIOS
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10 TEST PLANS
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11 SOURCE MATERIAL

The following items are included for historical poses only. The current requirements were deifiaed this source material, and
are, in places, out of date, incorrect, or confiigt

11.1 Original Requirement

CHILDREN'S SWSS
REQUIREMENTS FORM

Assigned Policy Analyst: Pat Wilson

Date Received By BulS:

Requirement #(from BulS)

TOPIC: PAYMENT AUTHORIZATION PROCESS
CWFIS WITH SWSS
for Foster Care and Delinquency Payments Updateti0/16/97

1. BUSINESS PROCESS Describe the current business process for the stegilenhancement. Be specific, Include all forms,
documents, letters and services manual policyaela the procedure. Prior to the completion &f thrm, discuss this process with
the pilots to determine how this procedure is dartbeir county. Resolve discrepancies and wotkamy conflicts with current

policy.

Details regarding the Payment Authorization Proegescontained in the Services Manual, Paymentiress Section Items #903.1
through #905.3. Current practices and policy bdlchanged with the implementation of CWFIS (ChildIfare Financial
Information System) anticipated in June 1998 whidhreplace the current BG Payment System.

SWSS will be used to authorizegular, ongoing board and care payments for foster éadependent living, supervising agency
administrative costs and institutional care. It @wiso be used to authorimen-scheduled foster care payments such as for special
clothing needs, graduation expenses etc. The patymuehorizations will be made by electronic inked with the CIS Model
Payments system (MPS). This interface with MR3uies positive billing with an invoice processiiegture for use in making
payments to FIA foster care homes, child placingreges and institutions. Independent living paytsevill be paid out directly for
a pay period in the future, without an invoice (aiee billing).

Regular ongoing payments are being referred the26 procedure and the non-scheduled payments are tafemged to as thé34
procedure. These numbers refer to the paper fombers historically associated with these fostee payment processes. These
number references are for use in this docuroeiytand should not be used or referred to in the &8WESS screens or instructions.

This requirements package assumes there will i€lesntronic Approval path. Requirements for ElexicoApproval are contained in
a separate document. Electronic Approval willwlfor communication among Local Offices, their resfive Zone offices, the
Central Office Program Office and Payment / Docunt@untrol. As determined by policy rules, certpayment authorizations for
both the 626 and 634 require prior approval byegithr both the zone and the Policy Office and ebyy/DC. Electronic approval
will involve use of automated ticklers to notifyethext level of authority to make a decision, teeethe result on SWSS, and to pass
the information to P/DC. P/DC will then perfornh thie necessary transactions on CIS, MPS and SW6&al offices will be able to
see the progression along the approval path byingeresults on the pended payment authorizatioeescr Separate (sign on)
security levels for the various lines of authoxitit control access to the restricted payment atitladions.

In the event that the electronic approval path gdoce is delayed to a later phase of SWSS develapthen the 626 and 634 forms
will have to be retained and printed off in SWSSewtver approval would be required from other lee€BIA management. In this
scenario, the paper forms would be used to FAX @it to appropriate zone and / or program officeg¢oure approval signatures.
The paper forms would then go to Payment / Docur@emttrol. P/DC would perform the transactions 13seey to activate the
authorization. This could include a CIS transactio enroll a provider, a CIS transaction to adalittiormation to CSMIS and a
SWSS transaction to add the provider MPS # to khegpent screen to create an authorization witlcdinepleted information. The
SWSS payment authorization is then automaticadlgygmitted to CIS Model Payments.
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Although there are many data elements involvedicapdrtant in the payment authorization proces&ehre key: 1)

Client/Recipient ID Number, 2) the MPS Provider Nngnand 3) the Service Code. The provider numbérsarvice code determine
the amount to be paid and to whom ; the CID/RIDhtifees the child on whose behalf payment is beinthorized and paid.

Payment rates vary by agency and by level of serarwl are determined by contractual arrangemehttiagt FIA. The level of
service (sometimes referred to as programs by lefvedre) is indicated by the 4 digit numeric SeevCode, see attached list. Rates
and levels of service provided by an agency maypgédrom time to time as contracts with FIA arenegiotiated. The current and
historical rates will be maintained on the SWSSeays A provider’s individual rate for a particulavel of service can be viewed in
the Provider Management screens under the specifidgder’s information.

TheFIA 626 procedureis used to authorize board and care paymentsailDedervice codes and edits for each are includé#us
document.

The first group can be authoriz€oh-Line in the Local Office, the second group requirésne Office Approval and Payment /

Document Control Entry, the third group requires bo#tone Office andProgram Office Approval and Payment / Document

Control Entry , and the fourth group requirBsogram Office Approval and Payment / Document Control Entry.

Followingisallist of regular ongoing payments (626):

On-Line in the Local Office:

1. Regular FIA foster care payment authorizatiomduding Independent Living Allowance
2. Difficulty of Care or Medically Fragile levelsll and Il where appropriate

3. Former MCI Ward in School or Training, afteealp

4. Youth Eligible Between age 18 and 19

5. State Ward in Unlicensed Relative PlacemeMighigan (with no DOC)

6. Grandfathered Exceptions (extensions only,qulgarior to 10/31/94). A dollar amount will needite entered.
7. P.A. 150 State Ward, Jurisdiction to Age 21

8. Administrative Rate for Child Placing Agenci@ghich include foster care rate)

9. Residential Institution

10. State Ward in Adult Foster Care

11. Budgetable Income - Unearned Income

12. Budgetable Income - Earned Income

13. Administrative Rate Onlfor Child Placing Agencies

14. Psychiatric Hospital Personal Allowance

Zone Office Approval and Payment / Document ControEntry
1. Difficulty of Care Level IV. A dollar amountilvneed to be entered.

Zone Office Approval and Program Office Approval, Payment / Document Contrd Entry
1. State Ward in Unlicensed Relative Placement;d$tate, requesting DOC

2. State Ward in Unlicensed Relative Placemenr§thte, requesting DOC

3. Youth in Out-of-State, Family Foster Care redgungg DOC

Program Office Approval, Payment / Document ControlEntry
1. Youth in Out-of-State, Residential Care

2. State Ward in Unlicensed Relative Placement;dd$tate

3. Youth in Out-of-State, Family Foster Care

4. Approved Non Contracted Placement

TheFIA 634 procedureis used to authorize payments for 13 categoriempfscheduled payments. Details and edits for aeeh
included in this document. The first group can beharizedOn-Line in the Local Office, the second group requirBsogram Office
Approval and Payment / Document Control Entry.

Non-scheduled payments will be made directly tolibard and care provider with the exception of mkméalth, dental and some
medical services. Payment for these servicesbhwithe exception since Medicaid will generally aotheese services. When a mental
health, dental or medical provider must be paid,NH#S provider ID number must be included in théharization in place of the
MPS board and care provider ID number. The MR&igder ID numbers will be available in the MPS pd®r inquiry on CIS. The
mental health providers may also be listed in RlevManagement in SWSS if the provider’s serviges@quently used by the local
office.

Following isa list of non scheduled payments (634).
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On-Line in the Local Office:

. Initial Clothing Allowance

. Graduation Expenses

. Mental Health Services

. Mental Health / Psychological Evaluation

. Transportation

. Assisted Care

Permanency Focused Reimbursement Pilot Program

NoOUTAWNPE

Program Office Approval and Payment / Document Contol Entry .
. Special Clothing Allowance

. School Tutoring

. Medical Expenses

. Dentures / Dental Expenses

. Exceptional Requests

. BG Payment System Corrections

O, WNE

2. SWSS INTEGRATION. Describe how this process should be integratedti@®WVSS application. If applicable, list preceding
and subsequent screens to help define system fidsa include a flow chart whenever possible.

The SWSS Payment Authorization processes requatdlie child’s / youth’s case to be open on SWSEGIS. SWSS will generate
the 5S to open the case on CIS. MPS will do adbkgk at the time of authorization to be sure #seds open on CIS. If the case is
not yet open on CIS, an error message will be metlifrom CIS to SWSS rejecting the payment authtion.

There will be a Payment Authorization Icon on tWWSS main menu. However, entry to authorizatiomiy of the Icon on the

SWSS main menu will be used primarily for non-salied payment authorizations or for inquiry bottihie current authorization
period and for inquiry on historical authorizatiperiods. SWSS will retain a history of all autlzations from the time of CWFIS
implementation.

Authorization screens will copy forward a minimuiinld data elements from other SWSS screens. Fditi@thl data elements may

be displayed based on age and conditional edites& 4 are County Charged, Authorized Past AgBd@getable Income and
Program Name/ Service Code.
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Display data elementsvould include, along with the screen on which they entered, or first appear:

Case Name Member Information
Case Number Member Information
Log Number Member Information
Worker Number Member Information
Date of Birth Child Data
Client ID / Recipient ID Child Data
County Charged (permanent wards only)  Legal Infdiona
Target Group/ Legal Status Legal Information
Eligibility Funding Determination
Funding Redetermination Date Funding Determamati
Authorized Past Age 18 yes/no Funding Determination
(activate only after age 17, see note *1,)
Budgetable Income, when applicable Funding Deteation
Funding Source Placement
Living Arrangement Placement
Program Name / Service Code Placement
(when applicable, see note *2)
Primary Provider Name Placement

MPS Provider Number of Primary Provider Placement
(can be blank when the 2351 X process has betstéuai)

Placement Begin Date Placement
*1 Payment authorization normally should not egtéeyond a child’s eighteenth birthday. An stibuld prevent
authorizations beyond that date unless certaiditions are met. There will be questions includeBunding

Redetermination which will allow for authorizatiobbeyond age 18. These questions are regardimgkcbhmpletion or

participation in training, as well as jurisdictibring extended to age 21, for delinquents. Tisavars to these questions
will result in ayes or no answer in the Authorization Past Age 18 indicéitdfunding Determination which will be
displayed here.

*2 When the living arrangement entered in placemmasiudes a Child Placing Agency or Residentmstitution, the level of
service provided will be indicated by the Serviade. Service Code is a four digit code identiyihe type and level
of service being provided. Normally these codas lze derived and encoded for Model Payments wiitti@ worker having
to enter them. The Service Code associated

with the level of service (or program type) corfresn the provider  information. It is forwardedttee payment
authorization screen from placement and sent t& ¥i@n  payment authorization.

The data copied forward together with the dataredten the authorization screens will provide a prghensive picture of the
child’s / youth’s current payment and placementusta The authorization screens can be accesséufairy as a quick reference to a
child’s current placement and pay status or fockhmgy on an historical authorization period.

To effect changes to the regular, ongoing paymetitagizationsit is almost always necessary to begin entryatéidn Placement
and/or Funding Determination screens which ultityaaéfects the authorization. Initial entry of danall five screens from which
the display data comes, is required in order thaie payments. Change to any of the displayeshehts could effect payment and
should prompt the user to go to the payment authtioin screen to view the result, accept the aightion which will then be
transmitted to the MPS system or pended for a reduélectronic approval.

If the worker does not accept the results, theaigation iscanceledand no data is sent to MPS. The cancel actidrpwiimpt the
worker to determine what is incorrect and changeddta element on the previous screen. A mesdlgase check above displayed
information for accuracy, should appear. The worker will then have to retorRayment Authorization to accept the correct
authorization in order to transmit the authorizatio MPS.

Access to payment authorization is dependent uN8PR iavolving the displayed data, detailed in ¢t tables attached at the end of
this document.

BOARD AND CARE PAYMENT PROCESS (FIA 626)
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When the payment authorization screen is accebseddrker will see a history of payments authortret and be able to select from
three actions: ADD NEW, CHANGE, and CLOSE.

Only when selecting ADD NEW will the worker be alidechoose the type of Payment Authorization desiredjtber FIA 626
Board and Care Payment or FIA 634 Non-Scheduled Payents.

The selectiodADD N EW, for a Board and Care Payment Authorization Scredhinclude thedisplay data elementq as
found earlier on page 5) in a screen panel.
Then the worker will enter the Authorization Be@ate.

The worker will enter the following data elemeasneeded:

DOC (difficulty of care) Level or Medically FragilLevel from pick list *3

Ward'’s # of Dependent Children

Independent Living Mail to Code

Dollar Amount, only when the 2351 X process hastiagiated due to Provider not being found on WSS provider list

*3 Difficulty of Care or Medically Fragile Leveligk lists are attached. When Level IV DOC is @dmsa dollar
amount must be entered.

The computer will derive the type(s)*4 of paymeairy authorized based on the information displayedientered. A message
should then appeduthorization for payment. The wker would then have the option to accept / or camt
the authorization.

Type(s)*4 indicates where more than one paymeincisded,

e.g. Age appropriate with DOC is one service céahkministrative Rate is a separate service cdues two types of
payments have been authorized. The dollar amditg authorized will also be displayed as pathe message.
See screen sample attached.

Once accepted, the authorization would flow elettally to MPS or in the case where Zone or Proggdfite Approval is
necessary, the authorization would pend until dpgiroval was entered.

Note: As stated earlier, this document assumes an BlactApproval Path will be implemented. If are&ronic Approval
Path for some  reason is not in place, a printéiv@R have to be generated to be sent to Zone anBrogram Office for
approval. Inthe event theten the electronic flow to MPSis not in place when SWSS is implemented, therptinted 626 will
be given to a CIS operator to enter on MPS - for hosé payments which can be authorized by the titiaé.

INTERACTIVE INTERFACE: MPS will notify SWSS uNSP receipt of the authatian whether it has been accepted or pended.
MPS may resNSPd with an Error Message to SWSSpiierdata is needed, CIS / MPS is down, case ispet on CIS, or Model
Payments finds an error and sends a CIS edit messag

when thedCHANGE action is selected, the worker will be able teathe Begin Date, the DOC or Medically Fragile &gwr
the Ward's # of Dependent Children. Once the aightion is accepted by MPS, the payment amouecedtl by the change will be
computed. When an increase in payment is requéstted period already paid, MPS will issue a Rattive Adjustment without
another invoice being submitted. When the chamgeracauses a decrease and a payment for theogned has already been made,
MPS will send a recoupment message. Beeoupmentsection. Policy will need to be clarified as tmahfar back changes can be
made to authorizations. An edit will need to belimce to stop changes to authorizations priohab time limit.

When thedCLOSE action is selected, the worker will be able tceemtn authorization end date. The acceptancesof th
authorization close will notify MPS to end paymeetfective that date. If a payment has alreadynbeade MPS will send a
recoupment message. See recoupment below.

Recoupment

When a worker goes into SWSS to end date an aattimm or reduce the Difficulty of Care or numbérmard's children, after a
payment has been made for that time period, a megsam Model Payments will ask the worker “Is thisoverpayment?” This
will be made possible through an interface with MPShe answer is “yes”, Payment / Document Colntvill begin a Recoupment
notice process. PD/C will send copies of all Istthat go to the provider to the worker.
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626 Data elements sent from SWSS to MPS in the inface:

Action Code (Add New, Change, Close)

Case #

Worker #

Client ID/ Recipient ID

MPS Provider #

# of ward children

Begin Date

End Date (Funding Redetermination Date, except vitn&lose action)
Difficulty of Care Code + Amount for Level IV

Income

Service Code

Per Diem Rate -Entered for uncontracted, unlicesexlit of state residential
Mail to Code for Independent Living only *5

*5 For youth in Independent Living (LA = 7) apton of where the  check is to be mailed will vai&ble on Model
Payments. The independent living allowance chacksnade payable to the youth,  though they maydiked to 1) the actual
location where the youth resides, 2) the supergiaigency, or 3) the local FIA office. The Mail Tode will be:

1 = wards address, primary address on CIS
2 = supervising agency, determined by jgievnumber
3 = third party, local office name and eefs

Two checks will be sent in cases where a ChildiRgpdgency is supervising the youth in independisimg. The administrative
rate will be paid to the agency in a separate chsblch will be positive billed with an invoice.

When the worker completes the Funding Redeternainaéivery 6 months or more frequently as necestaflow will take the
worker from Funding Redetermination to Payment Atittation. The worker will select the DOC or Meally Fragile Level, if
appropriate, view the results, and accept or caaatblorization of the payment. The DOC Level ordidally Fragile Level is to be
updated on a 6 month basis. A Tickler will be derthe worker, one month before the Funding Redetation due date reminding
the worker to update the Difficulty of Care Assessin The payment ratll be reduced to not include a DOC supplemehthe
DOC Assessment is not updated.

Each time a Funding Redetermination is done thlecgiziation end date will be extended six monthe the future. The goal is to
keep the Funding Redetermination Date, the DOGredate and the authorization end date synchroni2edew Notice of
Authorization will be sent by MPS each time thehauization end date is extended.

NON-SCHEDULED PAYMENT PROCESS (FIA 634)

In order to authorize a Non-Scheduled Payment (F1434), a Board and Care (FIA 626)authorization musbe in place for the
same time period.The exceptions to this will be BG Corrections whiek being made for a time period before CWFIS
implementation.

From the payment authorization ico@mDD N EW and selection dflon-Scheduled Payment Authorization Screenthe

samedisplayed dataelementswould appear as for the Board and Care Paymeng. widnker would then enter the following
elements:

Payment Type, chosen off a pick list(attached)
Service Period Begin Date
Total Dollar Amount of Authorization

Depending on the type of payment being authorieatty of the following may be necessary:
Service Period End Date (for Tutoring, Mental He&@ervices, Assisted Care, and BG Corrections)
Number of Hours Billed (for Tutoring, Mental Healfervices, Mental Health / Psychological Evaluatidssisted Care, BG

Corrections)
Number of miles (for Transportation)
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The MPS Provider (for Mental Health Services, Méhtealth / Psychological Evaluation, Dental Expenaad some Medical
Expenses)

A message should then app@arthorization for payment. The wker would then have the option to accept

/ or cancel the authorization. Once accepted, the authorization would flow elegtaly to MPS or in the case where Program
Office Approval is necessary, the authorization ldquend until that approval was entered. This esuan Electronic Approval

Path which will be submitted in separate requireisieff an Electronic Approval Path is not in plaagrinted 634 would need to be
generated to be sent to Zone and or Program tficapproval.

INTERACTIVE INTERFACE: MPS will notify SWSS uNSP receipt of the authatian whether it has been accepted or pended.
MPS may resNSPd with an Error Message to SWSSpiierdata is needed, CIS / MPS is down, case ispen on CIS, or Model
Payments finds an error and sends a CIS edit messag

634 Data elements to be sent from SWSS to MPS iretinterface:

Action Code (Add New)
Case #

Worker #

Client ID/ Recipient ID

MPS Provider #

# of ward dependent children
Begin Date

End Date

Service Code

Amount Authorized

Only one type of payment can be authorized at mng.t There are no redetermination requirementardigg non-scheduled
payments, as long as there is a 626 authorizadiothé same time periodlhe exceptions to this will be BG Corrections ahtha
time of conversion, payments which are being mada fime period before CWFIS implementation. Til$ be effected by how
BG to CWFIS conversion is done and what historyicked up.

No changes will be allowed to 634 Authorizatiotisthe worker finds that an authorization has beede in error it will have to be
handled through a corrections process. Recoupaiever payments made via a 634 Authorization aldb be part of a corrections
process.

HISTORY

SWSS will keep a payment authorization history wuhigll include the dollar amounts authorized. Ehghorization history in
SWSS will go back to the implementation date of G®/FMPS will keep a payment history which will Beailable through On-Line
inquiry. Details of the Foster Care Payment Ingaan be found in Services Manual Iltem 904.13 pagé#sough 9.

FIA 2351 X Model Payment Provider Enrollment Statis Notice

Model Payments Provider Numbers are availabledridbal offices via CIS inquiry. See Services Malirtem 904.13 pages 1
through 9 for details of Foster Care Payment InquiVorkers are required to check the MPS Proviiember before submitting a
new request for Provider Enrollment. Payment inguiill be done according to local office practioe accessing CIS inquiry.

For wards who are in a placement where the prowdes not have a provider number due to being fostate, unlicensed or
uncontracted, the worker must complete a FIA 235TKe 2351X will be used at the local office to@hMichigan unlicensed
relatives in the Model Payment Provider databd&s®. all other circumstances, the 2351 X will betseith the other required
documentation including a screen print of the Baard Care Payment Authorization and an updateds= Ao Payment / Document
Control.

P / DC will perform the transactions necessaryctivate the authorization. This could include & @ansaction to enroll a provider,
a CIS transaction to add the information to CSMIISSWSS, P/DC will add the provider MPS # to thecpment screen and add the
daily rate to the payment authorization screen wieeded. This SWSS authorization is transmittddadel Payments. Instructions
for Completing the FIA-2351X are in Services Manitein 904.14 pages 1 through 5. See SWSS requitspackage regarding
the 2351X process.

Warrant Rewrite and Lost Invoices

The CIS Manual Procedures will be followed whenaarant (check) or an invoice are reported to be l@g¢arrant Replacement is
done by a paper form FIA 2362, Disposition Requ&#tails regarding Warrant Rewrite are locatethexGeneral Requirements
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Section of the Services Manual, Item 192. THeZ362 may need revision to include the InvoicgpReement Request. Details
regarding Duplicate Document Request, used to ceplavoices, can be found in the CIS Manual, Chrag@eAPP.B, STSM Inquiry,
pages 33 - 36.

3. DATA ELEMENTS. List and define each input element. Include talalben applicable. If available, use CIS or PSMIS
definitions. Use Word document DATAFRM.DOC. Attach completed document to this form.

See attached document.

4. EDITS. List all; field and cross field edits desired, j.@&cceptable values for each field and how thekeesaffect other fields on
this screen or on other screens.

MPS authorizations cannot pre-date the implementaif CWFIS.

Corrections to authorizations done on the BG Systédimeed to be corrected through BG Correctionghee Non-scheduled
Payment process.

See attached document for edit detail.

5. OUTPUTS. Describe any reports, mainframe updates, or otfstems outputs associated with this request. Pleatale
examples of each.

It is anticipated that with the advent of the Elentc Approval Path no output documents will beassary. If a printed copy is
desired for the case file a screen print coulddslu Model Payments will produce output documehtsotification of
Authorization, Payment Invoice for the Board andeCRayment procedure, and a Statement of Paymeall ftayments made.

6. TRAINING ISSUES *. Describe any procedures contained in these spaiiifits that have been identified as possible tngini
issues.

a. As a general rule, non-scheduled payments alegéhe board and care provider. The only ncimesluled payments which will

be paid directly to a service provider, will be pants for Mental Health Services, Mental Healtlsydhological Evaluation, Dental
andsome Medical Expenses. Some payments which were pushjionade with a FIA 1582, can now be made on trestheduled

payments process. Entry of the MPS provider #bglrequired to pay the non-board and care provider

b. The Funding Redetermination Date is the daetithorization of payment will end, including [afflty of Care. In order for
payments to continue, the Funding Redeterminatiostine done, the DOC reviewed and the authorizatioepted.

c. Policy needs to reflect that a Difficulty of i@aeview is necessary each time the Funding Redgtation is done.

d. If the worker wants to see what actually wasl ptiey will have to look at Model Payments, ST3iguiry formats. How to
access and use STSM is found in the Services Ma@ealeral Requirements, Iltem 192. Children Seswvieerkers will also need to
understand the difference between authorizatiodpagments.

e. The CWFIS implementation date / start up daiipe the date that retroactive adjustments atiaetive openings can go back
to. Any adjustments from prior to CWFIS implemadian, will require a 634, BG exception, non-schedubayment.

f. Changing the primary provider in the placemerdsa payment authorization. The placement erelahat pre-fill as the end date
of the payment authorization. When the placeng&ehded the worker will be directed to go to paynaeithorization and accept the
end of the authorization.

g. Child Placing Agencies will not be authorized payment until they inform the FIA worker of therhe in which the youth is
placed.

h. When a youth goes AWOL, the placement end oketemes the date the youth left. Payments tofés$fer parents, child placing
agencies and private child caring institutions rbayrocessed for a 5 day bed hold in accordanéeStit Item 903.7. This is being
revised to clarify that a non-scheduled paymenithvinecessary to pay for the bed hold. Thisfaillinto the category of
Exceptional Request.

i. Payment authorization history will be kept WSS with the dollar amount which was authorizethe actual payment history will
be kept by Model Payments.
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j- If the Difficulty of Care level IV rate is chged, a new authorization will need to be done.

k. Workers will have to go to the payment authdi@ascreen to accept or cancel the authorizatidheatime of Redetermination of
Funding Source.

I. There will be one authorization containing btite placing agency number and the home licensédaurithe placing agency will
receive the payment.

m. FIA Foster parents, Child Placing Agencies @hdd Caring Institutions will fill out invoices, &il them to central office in order
to get paid by MPS. Payment will be mailed appmrately one week to 10 days after mailing in theviog. Payments will only be
made after the worker has opened the case on Gif8, @ SWSS payment authorization and the providerdceived and returned an
invoice for that youth. The model payments sysgmerates and mails the invoices. A postage paiel@pe will be sent with the
invoice to the FIA foster parents in order thataives are returned to the correct address.

n. SWSS will include notification of Recoupmentavierpayments. When a worker goes into SWSS taearalithorization or
reduce DOC or number of ward’s children, after gnpant has been made for the time period, the wasidebe asked “Is this an
overpayment?” This will be made possible througlinderface with MPS. If answered yes, Paymentcubeent Control will begin a
Recoupment notice process. Copies of all letteasdo to the provider will be sent to the worker.

0. Michigan Unlicensed Relatives - can receivgnpent for state wards under certain circumstantiesre will be a system edit to
not allow enrollment of a relative placement on MbEayments for a non state wards.

p. Workers will not be able to open payments onS®Afbr a child under 10 years old in an institutiathout central office approval
on a Pre-10 Waiver. Payment Authorization foritnibnal placement of a child under age 10 wilhgeauntil program office
approval is entered.

g. Payments for Independent Living will includ&ail To feature so that the payment can be mailed togkaay, the youth’s
address, or the local FIA office. The check wiill e payable to the youth.

r. The questions which are related to the semp@anent code will be asked in funding redetermaratifter the youth turns 17.
These will generate a yes/ no answer to “Authorjzaest age 18?” The service payment code will ecobsolete once SWSS is in
use.

s. In training, the purpose of the payment autlion screen must be made clear to the workeris. alh authorization for providers
listed on the Model Payments system. There aiieypiwhplications including funding source, livingrangement and target group
combinations. The edits are programmed in to make that authorizations meet policy requirementstzanable to be processed on-
line.

t. Workers will need to be familiar with the paynmeasources section of the manual, to which mageisions are anticipated.
Workers will also need to understand which paymaetd to continue to be completed using the pameeps according to local
office practices. These include the 1582, esjigaidnen used by delinquency and adoption workeid @ounty Child Care Fund
payments. 10/8/97

u. In order to authorize payments for a ward'sestefent child(ren) they must be listed in Membeoinfation as Relatives/Others.
No Difficulty of Care or Medically Fragile rate pid for the dependent child(ren). Clothing allow@ (both initial and special) is
the only non-scheduled payment available to thedéent child(ren).

7. TESTING ISSUES *. Describe any special situations, changes or immethat will require additional testing as a teefithese
specifications.

Extensive testing will need to be done to ensuaéttie computer is able to derive the correct tfggayment, based on the
information entered. Testing of the Electronic Apgal Path will also be necessary.

8. POLICY ISSUES *. Describe any policy issues that arose as a reftliese changes.

There have been many policy decisions made thraitghe development of CWFIS. These will cause maguisions to the
Services Manual, Payment Resources Section Ite@3.#%hrough 905.3.
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Clarifications of Policy will continue but at thigne there are no known unresolved Policy Issuestwivould influence SWSS
development.

9. DEPENDENCIES. List any dependencies. Include conversions.

SWSS will convert active board and care authowzetifrom MPS. The data elements which will be ested at the time of SWSS
implementation will be covered in an addendum to@onversion Requirements.

10. SECURITY
Security codes will be developed between SWSS aR& Mthich will operate behind the scenes. Jim Adget Beth Dean will be
resNSPsible for including these. Security levetsymeed to be added to support the Electronic Agpnoath.

11. ATTACHMENTS

Element Description Form

Sample of Proposed Screens

Difficulty of Care and Medically Fragile Pick List

Edits for 634 Non-Scheduled Payment Authorizations
Edits for 626 Payment Authorizations

Notice of Authorization (to be produced by ModeyR@nts)
Invoice Draft (to be produced by Model Payments)
Service Code List

Living Arrangements

C & YS Target Group / Funding Source Table

12. SIGNATURES

Signature Date

Policy Analyst:

Policy Supervisor:

BulS Analyst:
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CHILDREN'S SWSS
ELEMENT DESCRIPTION FORM
(Attachment to REQUIREMENTS FORM)

Assigned Policy ANALYST: Pat Wilson

DATE Received by BulS:

Requirement # (from BulS)

TOPIC:
TOPIC: PAYMENT AUTHORIZATION PROCESS
CWFIS WITH SWSS
for Foster Care and Delinquency Payments

ELEMENT DESCRIPTION TYPE - SIZE REQUIRED/ ON CIS/PSMIS/
NAME Alpha, OPTIONAL/ AFCARS?
(FIA 626) numeric, A/N CONDITIONAL
Transaction default to today’s’ | numeric 8 default no
Date date, the date the

worker took action

to authorize the

payment
Authorization | Effective Date to | numeric 8 required no

Begin Date begin payments

Authorization | Same as Funding | numeric 8 required when | no
End Date Source ending an
Defaults to Redetermination authorization,
Funding date except when can pre-fill with
Source ending an placement end
Redeterm. Date authorization date when the

primary provider

is changed.
DOC Level a level determined| pick list 1 conditional no
(difficulty of from FIA-470, uNSP results of
care) or FIA-470A or FIA FIA-470, FIA-
Medically 1945, not included 470A or FIA-
Fragile Level | in SWSS 1945

default to none
number of youth in foster care numeric 1 conditional no
Ward’s who has one or defaultto O
Dependent more children
Children living in the foster

home, dependent
UNSP the ward.

Independent 1 = wards address| numeric 1 conditional no
Living Mail To | primary address of
Code CIS

2 = supervising

agency,

determined by
provider number
3= third party,
local FIA office
name and address

Dollar Amount | entered only wherl numeric 5 conditional
the MPS Provider
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# is blank and the
2351 X process hal
been initiated

(2]

ELEMENT DESCRIPTION TYPE - SIZE REQUIRED/ ON CIS/PSMIS/
NAME Alpha, OPTIONAL/ AFCARS?
(FIA 634) numeric, A/N CONDITIONAL
Transaction default to today’s’ | numeric 8 default no
Date date, the date the

worker took action

to authorize the

payment
Payment Type | pick list of 13 pick list to fit required no

payment types types
Service Period | Begin date for numeric 8 required no
Begin Date payment

authorized
Service Period | End date for numeric 8 conditional no
End Date payment

authorized
Number of required only for | numeric 2 conditional
Hours Billed tutoring and

psychological

evaluation.
Total amount | dollar and cent numeric 5 required no
authorized amount to be paid
MPS Provider | enter when numeric 9 conditional no
number payment is made tp

other than the

placement provide
Miles number of miles numeric 3 conditional no
Transported being billed for

DISPLAY PANEL ON SCREEN

(from member information)

Case Name Case Number
Client ID / RECIPIENT ID
Date of Birth Worker Number
(from legal information)
Charge County Target Group / Legal Status
(from funding determination)
Eligibility Authorized past age 18y/n
Budgetable Income Funding Redetermination Date
(from placement)
Funding Source Living Arrangement
Provider Name Model Payments Provider #
Program Name/ Service Code Placement Begin Date

Log Number

Authorization History Display

ADD NEW CHANGE CLOSE
Authorization Type:
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only when Add New is chosen

0 Board and Care Payment
o Non-scheduled Payment
continue cancel

IF the case is not open on SWSS:
Message: Payment Authorization can not be accessedtil the case is open on SWSS.

If the displayed information is incomplete *:

Message: Payment Authorization can not be accessedtil Member Information, Child Data, Legal Inform ation, Funding
Source Determination and Placement Screens have lbeeompleted.
* MPS # can be blank if the 2351 X process has beéritiated.

If the edit structure does not allow for access t®ayment Authorization:
Message: Payment Authorization access is based oegal Status / Funding Source / Living Arrangementdits.

DISPLAY PANEL ON SCREEN
(from member information)

Case Name Case Number Log Number
Client ID / RECIPIENT ID
Date of Birth Worker Number

(from legal information)

Charge County Target Group / Legal Status

(from funding determination)
Eligibility Authorized past age 18y/n
Budgetable Income Funding Redetermination Date

(from placement)

Funding Source Living Arrangement
Provider Name Model Payments Provider #
Program Name/ Service Code Placement Begin Date

Board and Care Payment
Authorization Transaction Date pre-fill today’stela
Authorization Begin Date __ / [/
DOC or Medically Fragile Level (pick list)
Number of Ward’s Dependent Children _

Independent Living Mail to Code _

Dollar Amount, when MPS # is blank, P/DC entrggible
Message: Authorization for * payment.

Accept /Cancel

* this blank would contain the derived paymentefg), dollar amount and the associated
service code.
For example: Age Appropriate Rate $12.60 Seice Code 0701

DOC Level | $5.00 Service Code 0720
General Foster Care Administrative Rate $50.00Service Code 0780
Total Daily Rate $67.60
In CLOSE action: Authorization End Date (default / pre-fill)

The authorization end date defaults to Funding Redenation Date and pre-fills with the placememd elate when the primary
provider is changed. The worker will need to at¢he close action for MPS to be notified.

Thecancel actionwill prompt the worker to determine what is in@atr and change the data element on the previoasrscA

message Please check above displayed information for accucg, should appear. The worker will then have to retorRayment
Authorization to accept the correct authorizatiomider to transmit the authorization to MPS.
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Difficulty of Care and Medically Fragile Pick List
Only one change has been made to these service,@indfathered Rate has a service code seperatddOC Level IV in bold.

4/22/98

Pick List: derived by birth date service code
None
Difficulty of Care Level | Ages 00 - 12 0720

Ages 13 + 0721
Medically Fragile Level | 0722
Difficulty of Care Level Il Ages 00 - 12 0723

Ages 13 + 0724
Medically Fragile Level Il 0725
Difficulty of Care Level 11l Ages 00 - 12 0726

Ages 13 + 0727
Medically Fragile Level 11l 0728
Difficulty of Care Level IV 0729
dollar amount entry required for Level IV
Grandfathered Exception 0730

dollar amount entry required
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DISPLAY PANEL ON SCREEN

(from member information)

Case Name Case Number
Client ID / RECIPIENT ID
Date of Birth Worker Number
(from legal information)
Charge County Target Group / Legal Status
(from funding determination)
Eligibility Authorized past age 18y/n
Budgetable Income Funding Redetermination Date
(from placement)
Funding Source Living Arrangement
Provider Name Model Payments Provider #
Program Name/ Service Code Placement Begin Date

Log Number

Non-Scheduled Payment

Authorization Transaction Date pre-fill today'stela
Payment Type pick list

Service Period BeginDate /[

Total Amount Authorized $ .

Based on what is picked from the list entry in fillowing may
Service Period End Date /[
Number of Hours Billed

Transported __ x 21 cents per mile

MPS provider number

Message: Authorization for * payment.
Accept / Cancel

this blank would contain the derived payment typégtal dollar
and with the associated service code

For example:
Initial Clothing Allowance $100  Service Code 0703

be necessary:

Miles

amount to be authorized

Thecancel actionwill prompt the worker to determine what is inaat and change the data element on the previoesrscA
message Please check above displayed information for accucg, should appear. The worker will then have to retorRayment

Authorization to accept the correct authorizatiomider to transmit the authorization to MPS.
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Non-Scheduled Payment Pick List
Major changes to the service codes made on thi$/R2/98

Pick List: derived by birth date  service code
Initial Clothing Allowance 0800
MPS will determine the age behind the scenes asigrathe correct service code
0801
6-12 0802
13 + 0803
Ward Child Clothing 0-5 0804
School Tutoring 10 + 0805
Graduation Expense 16 + 0806
Mental Health Services 0807
Mental Health / Psychological Eval. 0808
Transportation 0809
Assisted Care 0810

Permanency Focused Pilot Project
Initial Placement Standard Payment0815

Delayed Performance Standard 0816
Delayed Sustained Action Payment 0817
Special Clothing Allowance 0820
MPS will determine age behind the scenes and aisgoorrect service code
0821
6-12 0822
13 + 0823
Ward Child Special Clothing 0-5 0824
Medical Expenses 0825
Dentures / Dental Expenses 0826
Exceptional Request 0827
BG Corrections 0828
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EDITS FOR NON-SCHEDULED PAYMENT AUTHORIZATION
CWFIS WITH SWSS

Major changes to service codes made on 4/22/98

TGI/LS = Target Group / Legal Status

FS= Funding Source (FS 7 not included, may not b@émented according to Mary Ann Jensen, 9/16/97 i5Sncluded as an
“other” category)

LA = Living Arrangement

FIA 626 payment authorization for same time periods required to authorize non-scheduled payments.

1. Initial Clothing Allowance: with service code
MPS will determine age behind the scenes

and assign the correct service code 0800

maximum of $210 for ages 00 to 05 years (0801)
maximum of $310 for ages 06 to 12 years (0802)
maximum of $500 for ages 13 + (0803)

ward child clothing allowance 00 to 05 years 071))3]

TGILS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,9, 23, 24, 25, 27

Youth who's board and care payment is AdministeafRate ONLY are not eligible for this payment

Age = maximums are set by age

Time period = within 180 days of initial placemeexcept ward child clothing which has no time liwnitit.

If out of paid foster care placement more than 8&¥s, and returned to paid placement a secondlinitithing allowance can be
issued.

Any number of Initial Clothing Allowance can be hatized up to the maximum allowed, rather than qun& Initial Clothing
Allowance. A running total will need to be keptthat payment over the maximum is not made.

The maximum amount is based on the age of the atutie time of initial placement. In cases whes@uth is out of paid
placement for more the 365 days and returns toglaitement, the maximum would be based on the &tie youth at the time of
re-placement.

2. School Tutoring (service code 0805)

maximum of $15.00 per hour, not to exceed 10 hparsveek

TGI/LS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA =2,5,7, 23, 24, 25, 27

Youth who's board and care payment is AdministeafRate ONLY are not eligible for this payment
Age = 10 years old or older

number of hours must be entered

3. Graduation Expenses (service code 0806)
maximums are $100 for a one time expense for eftdtedollowing:

Senior Class Ring (youth is to contribute one fowtthe cost);

Tuxedo Rental / Dress Purchase for Senior Prom

Senior Cap and Gown Rental and other incidentaligrtion expenses

Three authorizations for service code 0802 wilabewed, $300 max.

TG/LS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,7,13, 23, 24, 25, 26, 27

Age = 16 years old or older

4. Mental Health Services (service code 0807)

maximums are $15 per hour for group therapy

$50 per hour for individual therapy

A statement that DCH can not provide the serviitheeat all, or within a specific time period mquired in the case file.
TGI/LS =40, 41, 42, 44, 45, 46, 51, 52

FS =2, 4, 5 See attached addendum to CWFIS about Funding Sourc

LA=2,5,7,9, 23, 24, 25, 27
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Child Placing Agencies can only be paid for Meitahlth Services when the Administrative Rate isGeneral Foster Care.

5. Mental Health/ Psychological Evaluation (services code 0808)

maximum is $40 per hour, up to $200 total maximemsf hour evaluation

A statement that DCH can’t provide the servicdegitat all, or within a specific time period is végd in the case file.
TG/LS =40, 41, 42, 44, 45, 46, 51, 52

FS =2, 4, 5 See attached addendum to CWFIS about Funding Sourc

LA=2,5,7,9, 23, 24, 25, 27

6. Transportation (service code 0809)

paid at 21 cents per mile, up to $250 maximum pguest

Payment for transportation to parental visits asigat of preparatory visits for change in placetmétor children in FIA supervised
foster homes only.

TGILS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,9, 23, 24, 27

Youth who's board and care payment is AdministeafRate ONLY are not eligible for this payment

7. Assisted Care (service code 0810)

Only for youth with over DOC Level lll. Local offe director approval required Additional edits tlais payment are being
developed and will be submitted as soon as thepwaaiable.

TGILS =40, 41, 42, 44, 45, 46, 52

FS=2,4,5

LA=2,5,24,25

Youth who's board and care payment is AdministefRate ONLY are not eligible for this payment

DOC Level IV required

number of hours must be entered

8. Permanency Focused Reimbursement Pilot Program
Three separate payments fall under this category

Initial Placement Payment (service codes)81
Delayed Performance Standard Payment (service @8116)
Delayed Sustained Action Payment (service €@1)

This is an incentive payment for permanent placdreimg piloted and expected to be expanded. @ifdycounties ( currently
Wayne, Oakland, Macomb and Washtenaw) will be a&bknter these service codes, for specific pagtoig Child Placing
Agencies, identified by Model Payments Number.

TGI/LS =42, 44
FS=2,4,5
LA=2,5

county = Wayne, Oakland, Macomb, Washtenaw
Youth who's board and care payment is AdministeafRate ONLY are not eligible for this payment

Program Office Approval and Payment/ Document Cotrol Entry is required for the
following authorizations:

1. Special Clothing Allowance service codes
MPS will determine age behind the scenes

and assign the correct service code 0820
maximum of $210 for ages 00 to 05 years (0821)
maximum of $310 for ages 06 to 12 years (0822)
maximum of $500 for ages 13 + (0823)

Ward child special clothing allowance 00 to 05 gefd824)

TG/LS =40, 41, 42, 44, 45, 46, 52

FS=2,4,5

LA=2,5,7,13, 23, 24, 25, 26, 27

Youth who's board and care payment is AdministeafRate ONLY are not eligible for this payment
Age = maximums are set by age

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”



SWSS Project October 29, 1999
User Requirements
Payments ONLINE!

2. Medical Expenses (service code 0825) *

no maximums are set

expenses are for State Wards only

MA rejection letter required

Prescriptions not covered by MA (minimum of $15 pegscription)

Glasses and Corrective Appliances

* With the increase in Managed care and / or statidad payments Medical Expenses as a 634 paymesynbecome obsolete.
TGILS = 44, 45, 46, 52

FS =2, 4 See attached addendum to CWFIS about Funding Soue2

LA=2,5,7,9, 23, 24, 25, 27

3. Dentures / Dental Expenses (service code 0826) *

Includes special dental procedures and Orthodoatibg

expenses are for State Wards only

MA rejection letter required

no maximums are set

* With the increase in Managed care and / or statidad payments Dentures / Dental Expenses as a®adent may become
obsolete.

TGILS =44, 45, 46, 52

FS =2,4 See attached addendum to CWFIS about Funding 8Brce 2

LA=2,5,7,9, 13, 23, 24, 25, 26, 27

4. Exceptional Request (service code 0827)

One-on-one Staffing, 5 Day Bed Hold and servicasmaduded in the list above

an “Other” category for use with priétrogram Office approval additional documentat®neiquired
TG/LS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,7,9, 13, 23, 24, 25, 26, 27

5.BG Corrections (service code 0828)

correction to the previous payment system

this includes the category of Administrative Eroorthe old FIA 634

it is anticipated that is will only be needed foregyear after CWFIS implementation additional doentation is required
TGI/LS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,7,9, 13, 23, 24, 25, 26, 27
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EDITS FOR FIA 626 PAYMENT AUTHORIZATIONS:
CWEIS WITH SWSS

Major changes to service codes made on 4/22/98
Abbreviations used:

TG/LS = Target Group / Legal Status

FS = Funding Source

LA = Living Arrangement

Youth eligible after age 18?= Yes

On-Line in the Local Offices:
Regular On-Line foster care payment authorizations
Service Code 0700ndicates Age Appropriate Rate
MPS will determine age behind the scenes and afisggoorrect service code. (age 0-12 = 0701, &e10702)
plus when appropriate DOC/ Med. Fragile Service &3d@i720 through 0728 and / or Ward Child(ren) wéhvice code 0701
TGILS =40, 41, 42, 44, 45, 46, 51*, 52
FS=2,4,5
LA=2,5,9
*TG/LS 51 must be FS 5

Youth inIndependent Living
Service Code 0703

TG/LS = 44, 45, 46, 51, 52
FS=4

LA=7

Age = over 16, under 19

Youth eligible after age 18? yes

Youth Eligible Between age 18 and 19

Service Code 0702

plus when appropriate DOC/ Med. Fragile Service &d@i720 through 0728 and / or Ward Child(ren) wéhvice code 0701
TG/LS =40, 41, 42, 44, 45, 46, 52

FS=2,4

LA=2,5,7,9,13 (*LA =23, 24, 25, 26, 27 onfyapproved prior to age 18)

Youth eligible after age 18? = Yes

Age = over 18, under 19

* for re-authorizations only, initial requires pragn office approval

Grandfathered Exception (extensions only, placed jpor to 10/31/94)
Service Code 0735 used for Difficulty of Care in addition to agpmopriate
TGI/LS =40, 41, 42, 44, 45, 46, 52

FS=2,4

LA=2,5

Former MCI Ward in School or Training, after age 19

Service Code 0702age appropriate) OB703(independent living)
TG/LS =51

FS=5

LA=2,57 (LA=23,24,27 onlyif approvediqrto age 18)
Youth eligible after age 18? = Yes

Age = over 19, under 20

No DOC or Administrative Rate is paid

P.A. 150 State Ward, Jurisdiction to Age 21

Service Code 0702age appropriate)r 0703 (independent living)

plus when appropriate DOC/ Med. Fragile Service &3d@i720 through 0728 and / or Ward Child(ren) wéhvice code 0701
TGILS = 46, 52

FS=4

LA=2,5,7,9,13 (*LA = 23, 24, 25, 26)

Youth eligible after age 18? = Yes

Age = over 18, under 21
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Committing Offense Code = 100 or 200 level (Class Class Il felony)
with additional documentation in case file.
* for re-authorization only, initial requires pnagn office approval

State Ward in Unlicensed Relative Placement in Midigan (with no DOC)
Service Code 070Qage appropriate 0701, 0702)

Could include Ward Child(ren) with service code 070

TGILS = 44, 45, 46, 52

FS=4

LA=2

Administrative Rate for Child Placing Agencies

Service Codes 0780 through 0788, based on serviceypded

plus age appropriate and when appropriate DOC/ Meajile Service Codes 0720 through 0728 and / ardvVChild(ren) with
service code 0701

TGILS =40, 41, 42, 44, 45, 46, 52

FS=2,4

LA=2,5,7*, 9 (**LA = 25)

| A7 must=FS4

**x | A 25 for re-authorization only, initial requés program office approval

Residential Institution

Service Codes 0740 through 0749 based on serviceyded
TGILS =40, 41, 42, 44, 45, 46, 51*, 52

FS=2,4,5

LA=9,13

age = 10 + (under age 10 require program offigeragml)
TG/LS =51 mustbe LA=9and FS =5

Youth eligible after age 18? = Yes (if age 18 oy 19
State Ward in Adult Foster Care

Service Code 0705

TGILS =44, 45, 46, 52

FS=4

LA=19

Youth eligible after age 18? = Yes (ifage 189y 1
Age =161t0 19

Budgetable Income - Unearned

Service Code 070@Qage appropriate 0701 or 0702R Independent Living (0703) OR Residential Servie Code 0740 through
0749, minus income

TGI/LS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,7,9,13 (*LA = 23, 24, 25, 26, 27)

* for re-authorization only, initial requires pragn office approval

Budgetable Income - Earned

Service Code 0702 OR Independent Living (0703) OReRidential Service Code 0740 through 0749, minusciome
TGILS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=2,5,7,9,13 (*LA = 23, 24, 25, 26, 27)

Age = 16 and older

* for re-authorization only, initial requires praan office approval

Administrative Rate Only for Child Placing Agencies

while placement in non-paid

The use of separate service codes to indicate AdrmiRate ONLY was discarded by MPS as of April 9, 1998In it’s place will
be an indicator on the STSM screen which will defdtito N (no) and be changed to Y (yes) to indicat@hen Admin Rate
ONLY is to be paid.

TGILS =44, 45, 46, 52

FS=4
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LA=2,57 This will only applg 3 circumstances:

* State Ward has earned income that exceedsdailgl rate and is not in school or training. (a@bbk LA =2, 5, or 7)

* State Ward in private agency supervised relagpiaeement that has put the ward on their FIP gradbes not want foster care
payments. (LA =2)

* State Ward is in supervised Independent Living has FIP grant for a dependent child. (LA = 7)

Psychiatric Hospital Personal Allowance
Service Code 0704

TGILS = 44, 45, 46, 52

FS=4

LA=16
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Zone Office approval and Payment / Document Controéntry

Difficulty of Care Level IV

Service Code 070Qage appropriate 0701 or 07d@us DOC Service Code 0729 and DOC dollar amountguested
TGI/LS =40, 41, 42, 44, 45, 46, 52

FS=2,4

LA=2,5

Zone Office Approval and Program Office Approval and Payment / Document Contol Entry

State Ward, Unlicensed Relative Placement Out-of-8te requesting DOC Service Code 070@&ge appropriate 0701 or 0702)
plus DOC 0720 through 0728. Could include Ward Chid(ren) service code 0701

TG/LS = 44, 45, 46, 52

FS=4

LA=23

Approval prior to interstate placement is required

State Ward in Unlicensed Relative Placement In-Statrequesting DOC

Service Code 070Qage appropriate 0701 or 07d@us DOC 0720 through 0728. Could include Ward Gld(ren) service code
0701

TGILS = 44, 45, 46, 52

FS=4

LA=2

Youth in Out-of -State, Family Foster Care requestig DOC

Service Code 070@Qage appropriate 0701 or 07(#tus DOC 0720 through 0728. Could include Ward Chd(ren) service code
0701

TG/LS = 40, 41, 42, 44, 45, 46, 52

FS=2,4

LA =24, 27

Approval prior to interstate placement is required
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Program Office Approval and Payment / Document Contl Entry

Youth in Out-of-State, Residential Care

Service Codes0740 through 0749, based on serviceyided
TG/LS = 40, 41, 42, 44, 45, 46, 52

FS=2,4

LA =26

Approval prior to interstate placement is required

Residential Institution

Service Codes 0740 through 0749, based on serviceypded
TGILS =40, 41, 42, 44, 45, 46, 51, 52

FS=2,4,5

LA=9,13

age = under 10 years of age

State Ward in Unlicensed Relative Placement Out-obtate
Service Code 070Qage appropriate 0701 or 0702)

Could include Ward Child(ren) 0701

TGILS =44, 45, 46, 52

FS=4

LA =23

Approval prior to interstate placement is required

Youth in Out-of -State, Family Foster Care

Service Code 070Qage appropriate 0701 or 0702)
Could include Ward Child(ren) 0701

TG/LS = 40, 41, 42, 44, 45, 46, 52

FS=2,4

LA =24, 27

Approval prior to interstate placement is required

Approved Non Contracted Placement

Service Code 0780 through 0788 (CPA's) or, 0740 thmgh 0749 (CCI's) based on service providedCPA'’s could include Ward
Child(ren) 0701

TGILS =40, 41, 42, 44, 45, 46, 52

FS=2,4

LA =5, 13, 25, 26

Program Office approval prior to placement is regegli
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Notice of Authorization
Family Independence Agency

case name
case number
worker number /[ |/

Mail To Provider:

This is to let you know that you have been autleatito receive board and care payments for rease . The
Payment Authorization is effective date . The Authorization is in effect until _atel , at which time the FIA
Caseworker is scheduled to do a redetermination.

Payments have been authorized in the amount of $ _ per day as follows:

[break down of authorization

for example:]
Age Appropriate Rate $12.50
Difficulty of Care level | $ 5.00
Administrative Rate

program type: name of program and associatedcgecade

$55.00

Total Daily Rate $67.50

If you have any questions about this payment aightion, please call the FIA case worker resNSRdity this youth.

The FIA will not discriminate against any individua group because of race, sex, religion, agepnak origin, color, marital status,
handicap or political beliefs.

11.2 Memos and E-mail

11.2.1 Addendum 1

STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY
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MEMORANDUM

To:  Daniel Klodt, Manager pate:  October 2, 2002
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

subject:  Non-Scheduled Payment Module Requirements - Addantl

It is necessary to amend the above requirementsiged on September 24, 2002. Discussions witd, &n
mails from, development staff have identified ared®re the requirements were incomplete. The violig
additions are needed:

Add a new requirement. NSP-2.?.? Service Codesuijent Service Code 0829

Add a sub-requirement to #1 above: NSP-2.?.?2.% 48, 41, 42, 44, 45, 46, 51, 52, 90, 91, 92, 88,
Add a sub-requirement to #1 above: NSP-2.?.?2.Z2 EH, 5

Add a sub-requirement to #1 above: NSP-2.?.?.3=1A

Add a sub-requirement to #1 above: NSP-2.?.? deiSising Agency code = CPA

Add a sub-requirement to #1 above: NSP-2.?.AAE 2,5,7

Add a new requirement NSP-2.?.? Class Ring Se@ode 0830

CoNorwNE

13 Add a sub requirement to #11 above NSP 2.2.8Z FF
14.Add a sub-requirement to #11 above: NSP-2.?.A3= R3, 24, 25, 26, 27
15.Add a new requirement NSP-2.2.? Birth Certifisatgervice Code 0879

17 Add a sub requirement to #15 above NSP 22.BZE, 4 5

18.Add a sub-requirement to #15 above: NSP-2.?.A3=PR, 5, 7, 13, 23, 24, 25, 26, 27

19.NSP-2.1.45 must be modified to add: “.... nor sex\agode 806, graduation expenses, nor service tfle 8
class ring.”

20.Add a new requirement: NSP-2.?.? If the youtimiBxdependent Living (LA 07), s/he must be reaegyi
an independent living stipend (SC 0703) to be leliigfor a non-scheduled payment for initial clothifsC
0803), special clothing (SC 0823) graduation expenéSC 0806), class ring (SC 0830) or holiday
allowance (SC 0898).

21.Add a sub-requirement to #20 above: NSP-2.?.’hésd non-scheduled payments must be made directly t
the youth even though supervision may be provided private child placing agency.

22.Add a sub-requirement to #20 above: NSP-2.?. 2 provider number for the non-scheduled payment
must be 0000005.

23.Add a new requirement: NSP-2.?.? Youth in InddpeanLiving (LA 07) are not eligible for the follaing
non-scheduled payments: SC 0804 (Initial clothimgward child), SC 0824 (Special clothing for ward
child), SC 0810 (Assisted care) or SC 0831 (owgtafe school tuition).
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Please let me know if you need additional informati

cc: Bill Dodge
Pat Wilson
Tom Thelen
Vicki Weller

11.2.2 Addendum 2
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To:  Daniel Klodt, Manager pate:  October 21, 2002
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

Subject: Non-Scheduled Payment Module Requirements - Addanl

It is necessary to amend the memos on above regemts submitted on September 24, 2002 and Octqgber 2
2002. Discussions with, and e-mails from, develeptrstaff along with several SER’s have identifeedas
where the requirements were incomplete. The foligvadditions are needed:

24.NSP-2.1.33 must be modified to state: “Huard and careprovider’s eligibility...”

25.NSP-2.1.34 must be modified to state: “If ttward and careprovider is not...”

26.Add a new requirement: NSP-2.?.? The MCI ward 44% must be at least 15 years of age to be edigibl
for Service Code 0832, Driver's Education.

27.Add a new requirement: NSP-2.?.? The maximum amihat can be authorized for Service Code 0832 is
$300.00.

28.Add a new requirement: NSP-2.?.? Once Service ©882 has been paid, it cannot be authorized again
for that youth.

29.Add a new requirement. NSP-2.?7.? Any date entenest be a valid date and cannot be in the future.

30. The following additional edits must be added fon&® Code 0815: Initial Placement Payment

» P/DC must have the ability to enter this servicdecas an exception transaction.

» If the child is reentering care after 366 or moyslin LA 01, 22, 02, 23, 27, 03 or 07 and the
administrative rate authorized is 0784, anothdrdniPlacement Payment is to be generated.
. Sub-requirement to dot point above: If SC 0783 aathorized for LA 07, this payment cannot

be made.
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31.The following additional edits must be added forvB® Code 0816: Delayed Performance Standard

Payment

The child must be placed with a parent (LA 01 oy, 28lative (LA 02, 23 or 27) or legal guardian (I08)

or into independent living (LA 07) within 290 dagtthe date service code 0784 was authorized ®pth

of home placement episode.

. Sub-requirement for dot point above: Children pthanitially with relatives do not qualify
unless the child is returned to a parent within 889s of the beginning of this placement episode.

. Sub-requirement for dot point above: If the liviagangement is 07 and the agency is receiving the
0783 service code, this payment cannot be made.

OR, Parental rights must have been terminateddfiid’s legal status changed to 41 or 44) at aihgar

held within 515 days of the date service code 0¥&84 authorized for the out of home placement episod

If the child reentered care after 366 or more dayisA 01, 22, 02, or 03, and the above requiremangs

met, another Delayed Performance Standard Paymesnbmauthorized.

P/DC must have the ability to enter this servicdecas an exception transaction.

32.The following additional edits must be added fon@g® Code 0817: Delayed Sustained Action Payment

6 mos.

One time only payment. Once paid cannot be reaatiw for this child to either the same or a difar

provider.

The child must be maintained in an appropriategteent (LA’s 01, 22, 02, 23, 27, 03 or 07-not SC3)78

for 6 months (183 days) from the end date of tiséeiocare (LA 05) placement.

. Sub-requirement for dot point above: The placenmeay have changed from one of the five
approved LA’s to another in that group, but may matve to any other living arrangement during this
time period.

. Sub-requirement for dot point above: If the chidglaced in an appropriate placement, reenters
out of home care and is then replaced in anothprogpate placement, the 6 month (183 days) clock
starts with the date of the second appropriatecpheent.

. Sub-requirement for dot point above: The childntarbe AWOL during the thirty day period
preceding the six month sustainment achievement dat

OR, For permanent wards (Legal Status 41 or 448: adoption must be finalized within seven montis3(2

days) of the date of termination of parental rights

P/DC must have the ability to enter this servicdecas an exception transaction.

33.The following additional edits must be added fon&® Code 0818: Delayed Sustained Action Payment

12 mos.

One time only payment. Once paid cannot be reaatiw for this child to either the same or a dfar

provider.

P/DC must have the ability to enter this servicdecas an exception transaction.

The child must be maintained in an appropriategstant (LA’s 01, 22, 02, 03 or 07-not SC 0783) far 1

months (365 days) from the end date of the fostez (LA 05) placement.

. Sub-requirement for dot point above: The placenmeay have changed from one of the five
approved LA’s to another in that group, but may ctednge to any other living arrangement during this
time period.

. Sub-requirement for dot point above: If the chidglaced in an appropriate placement, reenters
out of home care and is then replaced in anothgrogpiate placement, the 12 month (365 days) clock
starts with the date of the second appropriatespheent.

34.The following additional edits must be added fon@® Code 0813: Initial Teen Shelter Payment

One time only payment. Once paid cannot be reaat for this child to either the same or a difar
provider.

P/DC must have the ability to enter this servicdecas an exception transaction.

Youth must be age 13 years or older.
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* The living arrangement must have changed from B8l{gr) to 02 (relative) or 05 (foster home) witl3@
days of the child’s placement in LA 09.

* The administrative rate service code authorizetie¢achild placing agency must be 0784.

35.The following additional edits must be added forv@® Code 0814: Teen Placement Sustained Action
Payment

* One time only payment. Once paid cannot be reauatub for this child to either the same or a défer
provider.

* P/DC must have the ability to enter this servicdecas an exception transaction.

* Youth must be age 13 years or older.

» The child must be maintained in an appropriate gafaent (LA’s 01, 22, 02, 03 or 05) for 6 months (183
days) from the end date of the Shelter (LA 09) @haent.

* The placement may have changed from one of theafppgoved LA’s to another in that group, but may no
change to any other living arrangement duringtimeg period.

* The administrative rate service code authorizetieéachild placing agency must be 0784.

36. The following additional edits must be added fon@® Code 0812: Same School Payment

» Supervision must be provided by a child placingnagenot FIA.

* The administrative rate service code authorizetieachild placing agency must be 0784.

* The authorization must pend for P/DC approval.

37.Add a new requirement: No changes can be madeisting authorizations until all pends have been
resolved.

 Add a sub-requirement: A blue message must beagsg advising the user that there are pending
authorization(s) that must be resolved.

38.Add a new requirement: More than one non-scheduédgdhent authorization may be pended.

Please let me know if you need additional informati

cc: Bill Dodge
Pat Wilson
Tom Thelen
Vicki Weller

11.2.3 Addendum 3
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To:  Daniel Klodt, Manager pate:  October 23, 2002
Service Area
ITMS

From: Mary Ann Jensen, Consultant

SWSS Policy
Child and Family Services Adminstration
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Subject: Non-Scheduled Payment Module Requirements - Adaeng

It is necessary to amend the memos on above regems submitted on September 24, 2002, Octobed 2An
2002. Discussions with, and e-mails from, develeptrstaff along with several SER’s have identifeedas
where the requirements were incomplete. The faligvadditions are needed:

39.Add a new requirement: If a board and care awthoan for family foster care or relative care dded
retroactively and includes the date for the senmuah clothing allowance (i.e., either 02/28/YYYY or
08/31/YYYY), this allowance must be automaticalgngrated if not already authorized or paid for timee
period.

40. Add a new requirement: If a board and care awthton is added retroactively and includes thes dat
the holiday allowance (i.e., 11/30/YYYY), this allance must be automatically generated if not ajread
authorized or paid for this time period.

41.Add a new requirement: Service codes 0808, 08850826 must be made to the board and care provider,
the child placing agency (if there is one) or avmer type 45 in the Model Payment System.

42.Add a new requirement: The supervisor's NSP Hyssareen must include the Log #, Primary workedloa
#, Case Name and Case Number.

43.Add a new requirement. When a non-scheduled palyenghorization is pended to the supervisor, ddick
must be established for the supervisor. Once ¢né s resolved, the tickler must be deleted.

44.Add a new requirement: Service codes 0805 and 0&1€t be made to the board and care provider, the
child placing agency (if there is one) or a newvpder type for tutoring or assisted care in the kglod
Payment System.

Please let me know if you need additional informati

cc: Bill Dodge
Pat Wilson
Tom Thelen
Vicki Weller

11.2.4 Addendum 4
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To:  Daniel Klodt, Manager pate: January 21, 2003
Service Area
ITMS

From: Mary Ann Jensen, Consultant

SWSS Policy
Child and Family Services Adminstration
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Subject: Non-Scheduled Payment Module Requirements - Adaendl

It is necessary to amend the memos on above regemts submitted on September 24, 2002, Octobetr anad
23, 2002. The following is the F1 Help informatifem the Payment Module:

PAYMENT
Purpose

* Maintain a history of board and care authorizati@amsl non-scheduled payment authorizations made
through the Model Payments System.

 Automate input of payment authorization data intbe t Model Payments System (MPS
Composition

The Payment section includes three screens; PayMehorization History, Payment Authorization Regue
Board and Care 626 and Payment Authorization reéqidesy Scheduled 634. All automated payment
authorization functions take place on these screens

* The Payment Authorization History screen provides the user the option to choosdititery type to be
displayed, Board and Care or Non-scheduled. Thwiy screen displays authorizations by Provider as
selected from the provider pick list. Action bunsoallow the user to Add, Update and view authtiona
or return to the Main Menu.

« The Payment Authorization Request Board and Care 62&creen displays the funding redetermination
due date, placement data and case demographicniation in the upper part of the screen. Data entry
fields are located in the lower part of the scre@ation options allowed the user are New, Modify,
Terminate, Delete and View and are active to ther based on the Action selected on the Historyescre
Command buttons ar®ates/Service Codesllow display change$hange serv codeallows changes to
Service Codes for new authorizatioRsint FIA-626 generates a print of the authorizati@Qancelreturns
the user to the History scredPendis used for authorizations requiring Zone or Cdriffice approval and
Continue which triggers SWSS to proceed with the authoieratequest. In View mode the user can select
the Closebutton to be returned to the History screen.

* The Payment Authorization Request Non-scheduled 63dcreen displays case demographic information
in the upper portion of the screen. The lower iparof the screen includes data entry fields. dévti

options include New, Modify, Delete and View ané active based on the Action selected from theorjist
screen.

* Command buttons includ@rint FIA-634 -generating a print of the authorizati@ancelwhich returns the
user to the History screen a@dntinue which triggers SWSS to proceed with the authoraatequest.

Cases must be active on SWSS FAJ and CIMS for patgnte be authorized. Notification of the dispiasitof
a pended authorization is done through automatedikto the user.

Please let me know if you need additional informati

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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October 29, 1999

cc: Bill Dodge
Pat Wilson
Tom Thelen
Vicki Weller
Sue Tomes

11.2.5 Addendum 5

STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To: Daniel Klodt, Manager pate: January 23, 2003
Service Area

ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

Subject: Non-Scheduled Payment Module Requirements - Add®ansl
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It is necessary to amend the memos on above regems submitted on September 24, 2002, Octobetr and
23, 2002, and January 21, 2003. Discussions waittl,e-mails from, Wayne County FIA staff have ided
areas where the Permanency Focused Initiative nergents need modification. The following changes a
needed:

45.NSP-1.1.8.4.5.1 must be modified to stateTo “qualify for this payment, the administrative rate
authorized to the agency must be service code 0784D the child must be placed with a parent ....
within 290 days of the data removal from his/her parents service-code-0784-was—autherided this out
of home placement episode.”

46. NSP-1.1.8.4.5.2 must be modified to state: “OR,qualify for this payment, the administrative rate
authorized to the agency must be service code 078MD parental rights must have been terminated ....
within 515 days of the data removal from his/her parents service-code-0784-was-autherided this out
of home placement episode.”

Please let me know if you need additional informrati

cc: Bill Dodge
Pat Wilson
Tom Thelen
Vicki Weller

11.2.6 Addendum 6
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To: Daniel Klodt, Manager pate: January 23, 2003
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

Subject: Non-Scheduled Payment Module Requirements - Addansl
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It is necessary to amend the memos on above regems submitted on September 24, 2002, Octobetr and
23, 2002, and January 21, 2003. Discussions waittl,e-mails from, Wayne County FIA staff have ided
areas where the Permanency Focused Initiative nergents need modification. The following changes a
needed:

47.NSP-1.1.8.4.5.1 must be modified to stateTo “qualify for this payment, the administrative rate
authorized to the agency must be service code 0784D the child must be placed with a parent ....
within 290 days of the data removal from his/her parents service-code-0784-was-autherided this out
of home placement episode.”

48. NSP-1.1.8.4.5.2 must be modified to state: “OR,qualify for this payment, the administrative rate
authorized to the agency must be service code 0788MD parental rights must have been terminated ....
within 515 days of the dat& removal from his/her parents service-code-0784-was-autherided this out
of home placement episode.”

Please let me know if you need additional informrati

cc: Bill Dodge
Pat Wilson
Tom Thelen
Vicki Weller

11.2.7 Addendum 7
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To:  Daniel Klodt, Manager pate:  February 21, 2003
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

subject:  Non-Scheduled Payment Module Requirements - Addand
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It is necessary to amend the memos on above regems submitted on September 24, 2002, Octobetr and
23, 2002, and January 21, 23 and 28, 2003. Dismsssvith, and e-mails from, Project staff haveniifeed
areas where the requirements need modificatiore fdllowing changes are needed:

49.NSP-1.1.8.4.8.3 must be modified to state: “....dpwP/BCto the supervisor forapproval.”

50.Add a new requirement to NSP-1.1.8.4.8: (NSP-141887) One time only payment. Once paid cannot
be reauthorized for this child to either the sama different provider.

51.Add a new requirement to NSP-1.1.8.4.8: (NSP-1418%7?) P/DC must have the ability to enter this

service code as an exception transaction.
52.NSP-2.1.40.1 must be modified to state: ‘Authorizations for children under 10 must peno the

supervisor and, if the supervisor approves the autbrization, to P/DC...."

Please let me know if you need additional informrati

cc: Bill Dodge
Pat Wilson
Sue Tomes
Tom Thelen
Vicki Weller

11.2.8 Addendum 8
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To:  Daniel Klodt, Manager pate:  February 24, 2003
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

Subject: Non-Scheduled Payment Module Requirements - Adaergi

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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It is necessary to amend the memos on above regemts submitted on September 24, 2002, Octobet and

23, 2002, January 21, 23 and 28, 2003 and Feb2iBr003. SER #5331 and discussions with Program,
Project and Development staff have identified amglsre the requirements need modification. Thwohg
changes are needed:

53.NSP-1.1.8.4.9.4 must be moved to NSP-1.1.8.4.9.4.1.

54.A new NSP-1.1.8.4.9.4 must be added. This req@rénshould state: The child must have been
removed from his/her own home (01 or 22) or legalugrdian (03) and placed immediately into shelter
care (09) on or after October 1, 2002.

55.NSP-1.1.8.4.6.2.3 must be modified to state: “Ghiéd cannot-bénave beenAWOL at any time during the
monthimmediately precedinghe eligibility date for the six month sustainment-dg@yment”

Please let me know if you need additional informrmati

cc: Bill Dodge
Pat Wilson
Sue Tomes
Tom Thelen
Vicki Weller

11.2.9 Addendum 9
STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

10:  Daniel Klodt, Manager pate: March 5, 2003
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS Policy
Child and Family Services Adminstration

Subject: Non-Scheduled Payment Module Requirements - Adaden@l

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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It is necessary to amend the memos on above regems submitted on September 24, 2002, Octobetr and
23, 2002, January 21, 23 and 28, 2003 and Febg@iaand 24, 2003. Discussions with Program, Pr@adt
Development staff have identified areas where #oggirements need modification. The following chemgre
needed:

56.The maximum amount specified in NSP-1.1.8.4.1 rbasthanged t$500. It was $300.

57.Sub-requirements must added to NSP-1.1.8.6.1, NEB:6.2 and NSP-1.1.8.6.3. These requirements
should state: “P/DC must have the ability to etités service code as an exception transaction.”

58.NSP-2.1.25.1 must be modified to add TG/L&s 52, 92 and 93

59.NSP-2.1.63 and NSP-2.1.64 can be deleted.

Please let me know if you need additional infororati

cc: Bill Dodge
Pat Wilson
Sue Tomes
Tom Thelen
Vicki Weller

11.2.10 Permanency Focused Initiative Addendum 1

STATE OF MICHIGAN

FAMILY INDEPENDENCE AGENCY

MEMORANDUM

To:  Daniel Klodt, Manager pate:  October 24, 2002
Service Area
ITMS

From: Mary Ann Jensen, Consultant
SWSS FAJ
Child and Family Services Administration

subject: ~ Permanency Focused Initiative - SR 201067 (SCR 7¥88dendum 1

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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It is necessary to amend the requirements in thmongated February 20, 2002 for the
Permanency Focused Initiative. The following mimdifions (n bold) are necessary:

1. If the children’s foster care case is supervisedlpyrivate child placing agencthe
child is in family foster care (LA 05) and the Court of Jurisdiction is in Wayne
County,enly Service Code 078@781or 0784 can be selected for the administrative
rate.

» If the user selects Service Code 0781, the authaairn must pend to P/DC.

» If the child is in relative care (LA 02) and the cae is supervised by a private
child placing agency, either service code 0780 or84 can be selected for the
administrative rate.

2. For children removed from their homes on or af@d12002:

» |If Service Code 0780 has been selected for a W&ty children’s foster care
case, the payment authorization cannot exceed B d&xception processing is
needed for an extension beyond 30 days.

» If the user selects Service Code 0781, the authaairon must pend to P/DC.

* Any further payment authorizations, during thisgelaent episode, that include
an administrative rate must use the 0784 ServiaeCo

» Exception: If the user selects Service Code 078the authorization must
pend to P/DC.

» If Service Code 0784 has_nobeen established for the private child placing
agency, either Service Code 0780 or 0781 can beesttd, can exceed 30 days
and does not have to pend to P/DC.

Permanency Focused Initiative — Addendum 1
October 24, 2002
Page —2-

 If this is the first placement episode for the dtot if the child is returning to care
after a 365 day or more placement in his/her owmédor with a legal guardian
and the Service Code is 0784, send an indicatbiR8 that the initial placement
payment is required.

Please let me know if you need additional inforoati

cc: Pat Wilson
Bill Dodge
Vicki Weller

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”
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Tom Thelen
Lynn Nee

“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.”



